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Chang Jung Christian University Outbound Exchange Students Regulations
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Approved on February 18, 2016 by the 1st Administrative Meeting of 2015 Academic Year Semester 2.
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Approved on June 20, 2017 by the International Affairs Committee Meeting of 2016 Academic Year Semester 2.
Approved on August 8, 2017 by the 1st Administrative Meeting of 2017 Academic Year Semester 1.
Approved on March 15, 2018 by the 1st Administrative Meeting of 2017 Academic Year Semester 2.

Approved on September 5, 2019 by the 2nd Administrative Meeting of 2019 Academic Year Semester 1.
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Article I The Chang Jung Christian University Outbound Exchange Students Regulations (hereinafter
referred to as the Regulations) is formulated to expand the international perspective of
students, improve the quality of education, and encourage outstanding students at the
University to go abroad for studies at partner universities.
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Article Il Outbound exchange students include University and college level exchange students and
dual-degree students recommended by the University for study abroad.
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Acrticle 111 Application qualifications:
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1. All applicants for outbound exchange must be formally enrolled at the University at the
time of application and during the exchange period.
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2. At the time of application for outbound exchange, students must have completed at least
one academic year of bachelor’s program, master's program or doctoral program at the
University, except for dual-degree students.
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3. Applicants must have excellent foreign language skills.
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4. In principle, students who had previously studied overseas as University or college
approved outbound exchange students, and wish to apply for exchange study again shall do
So at their own expense.
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5. University or college level exchange students shall not apply for studies in their home
country. Regulations for dual-degree students shall be separately formulated according to
the mutual agreement between the University and the university of exchange.
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Article IV: Student Status and Tuition:
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1. Outbound exchange students must complete their registration and ensure payment of
University tuition and miscellaneous fee according to regulations during their overseas
stay. Students who are not enrolled, or who have withdrawn or graduated from the
University shall have their qualification cancelled.
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2. The tuition and incidental fees for outbound exchange students shall be based on the fee
schedule of the University. However, payment matters otherwise stipulated in the
cooperative agreement shall prevail.
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3. Tuition for the university of exchange shall be handled in accordance with the mutual
agreement between the University and the university of exchange.
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Acrticle V: Duration of Study:
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. The study period for University and college level exchange students shall be no less than
one semester (quarter) and no more than one year.
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2. The study period for dual-degree exchange students shall be no less than one academic
year. The maximum duration shall be in accordance with the mutual agreement between
the University and the university of exchange.
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Article VI: Application documents for University level exchange students:
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1. Personal information form;
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. One autobiography each in Chinese and English or Japanese (for applicants to Japanese
universities);
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3. One study proposal each in Chinese and English or Japanese;
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4. One original full transcript in Chinese;
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5. A copy of parental guarantee;
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6. Two letters of recommendation from the University's full-time (project) teachers;
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7. Proof of foreign language proficiency;
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8. Other supporting documents that are helpful to the review.
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Article VII Selection and review criteria and principles for University level exchange students:
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1. Written grades-60%
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2. Interview scores-40%
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Acrticle VIII Selection and acceptance of University-level exchange students:
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1. The number of student exchanges and exchange universities shall be based on the
announced number for the current year. Once the Office of International Affairs
(hereinafter referred to as the OIA) has posted the selection brochure, students may begin
to submit their applications for review and recommendation by their departments and



colleges. To complete the application, applicants must submit relevant written documents
to the OIA.
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2. Selection shall be in two stages: a written review and an interview. The written review
committee comprises members of the International Academic Exchange Review
Committee and committee members for the interview shall be separately appointed.
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3. Priority shall be based on the total score of the two stages of selection. In the case of a tie,
priority shall be based on the written scores. Then based on the order of total scores and
student preference, the OIA shall announce the Stage 1 list of accepted candidates for the
various universities of exchange,
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4. Once the accepted candidates have confirmed their universities of exchange, relinquished
slots shall be given to candidates on the waiting list. Upon completing confirmation, the
OIA shall announce the Stage 2 list of accepted University-level exchange students.
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5. Once the Stage 2 accepted list of University level exchange students have been announced,
students shall not be permitted to change their university of exchange. University-level
exchange students accepted into universities outside of Japan and the Mainland shall be
required to take and pass further English courses for exchange students to be eligible.
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6. University-level exchange students accepted in Stage 2 shall complete and submit the
required application documents within the deadline set by the university of exchange
(including the language proficiency certificate required by the university of exchange) to
the respective universities for review. Students shall be regarded as University-level
exchange students only upon review and approval by their university of exchange, and
the issuance of an admission permit. If the university of exchange refuses to issue an
admission permit, eligibility for this period shall be forfeited, and students shall not object
and shall not retain their exchange student eligibility.
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7.Except for major unforeseen circumstances, university-level exchange students shall not

relinquish or change their accepted university of exchange once the Stage 2 list of
acceptance has been confirmed and announced. Accepted students who are unable to
attend the university of acceptance shall apply for cancellation with the OIA. They shall
not request retention of their exchange student eligibility for any reason, and shall not

participate in subsequent University-level exchange student selections.
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Acrticle IX: Obligations and other matters of outbound exchange students:
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1. Students shall not apply for leave of absence or withdrawal from the University during
the exchange period.
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2. Students shall abide by all regulations of the University and its partner universities, and
local laws and regulations. They shall not engage in any conduct that undermines the
reputation of either universities, and shall not violate the laws of the two countries.
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3. Before going abroad, students shall report to their affiliated department and fully
communicate matters pertaining to credit transfer and waiver. After returning home,
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credit transfers and waiver shall be processed in accordance with the regulations of each
department (school).
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4. After obtaining their admission permit, students shall handle their own passport, visa,

accommodation and course selection, and schedule their own travel according to the

calendar of the partner universities.
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5. The University shall apply to relevant county or municipal military unit for military

service male students to leave the country. Before leaving the country, male military
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service students shall take their official permit and passport to the relevant military



service unit for an exit approval stamp, and shall return to the country by the stipulated
period.
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6. Two weeks before leaving the country, students shall complete the University's procedure
for going abroad (including signing the administrative contract).
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7. Students shall report to the university of exchange in accordance with regulations. They
shall complete registration procedure and submit their course selection list for each
semester within one month.
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8. University and college level exchange students shall take 9 credits (or 3 courses,
excluding physical education course) every semester, and pass at least 6 credits (or 2
courses). Regulations for dual-degree students shall be in accordance with the mutual
agreement between the University and the university of exchange.
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9. Within 2 weeks of returning to the country after completing the outbound exchange,
students shall complete the return procedure. Submit an e-file and paper copy of an
outbound exchange report of at least 2000 words with pictures to complete the return
procedure. Those who fail to complete the procedure shall not graduate. Copyright to the
exchange study report shall belong to the University, and the OIA shall publicly post the
content on the University website for viewing.
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10. After returning to the country, students shall participate in exchange student briefings
and other exchange student related promotional activities organized by the OIA. Students
shall help the University promote international exchanges such as by sharing their
experience, promoting events and serving as guides at receptions.
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Acrticle X Other matters pertaining to college level exchange students and dual- degree students:
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Article XI

I

. Application for going abroad (including eligibility, selection and acceptance, review

criteria and principles, due diligence and other matters) shall be handled in accordance

with the regulations of each department.
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. After confirming the list of recommendations, the recommending departments shall

countersign with the OIA and relevant units before the students leave the country. The

OIA shall register and manage the list in its exchange student system.
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. Recommending departments shall complete all required administrative contract with their

students before they leave the country. The contract shall include the management of

items such as pre-leaving formalities, update of status at the university of exchange upon

arrival, credits for the local courses, completion of formalities and submission of

experience report upon return to the country.
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4. Within 2 weeks of return to the country, students must submit relevant documents to their

recommending department, obtain a verification of return procedure stamp, and submit
the return formalities verification form to the OIA. Once the OIA has verified that all
items are in order, it shall register approval for leaving school. Relevant procedures shall
be separately formulated by the OIA.
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Any matters not addressed in the Regulations shall be handled in accordance with

University regulations, the mutual agreement between the University and the university of

exchange, and the administrative contract for exchange/ dual-degree students.
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Article XI
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The Regulations are announced and implemented upon approval by the International
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Affairs Committee, the Administrative Meeting and the President; the same shall apply to
any amendments.



