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Work Permit Application Process




%ﬂ]ﬁﬂ%ﬂﬂﬁﬁ% WORKFORCE DEVELOPMENTAGENC.
S EIE R A BT ER ] H s

EZ Work Permit

N LAFRE B
ap B HIE - &4
= EhEL

HE n}% i

= ﬁﬁiﬁg News

L'J_l *Eﬁﬂiiﬁ Laws and Regulations
ix RIEFEM user manual

KB 2B % R user videos

Going for the
application website,
then click the blue
button.

T Ty s

Foreign Professional Artist Work Permit
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Work Permit for the Adult Child
of a Foreign Professional
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ZZ (451 Application Management > 260 34 22 {455 Student Application Management

EHRABBEREE (SERE) FUYREFRES H30 Hik -
BEETHEEL— SERFTHREIAHE:
() BERREREREFEBRIERLRE  hBRH (R) Fri ELHEAEN
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T ==£ =Z£ .
: The validity of permit for new graduate of high school and university (graduate with postp graduation included) is 30 June at the year.
\ n % / I \ However, it can be extended to 30 September for one of the following events:

(1) New graduate or graduate with postp graduation requires courses or postpone graduation with relevant certificate issued by the school, department or institute.

(2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.

Ad d a n eW éfzpaa %51 lstof applica

: | FigERE R fF add application ‘

%ﬁ-‘:ﬁ‘;ﬁ i ‘ ?%EE Bk EF%;EIE EX#E4 English | H15575H application &I@m EF%}IK% %ﬁ’iﬁ% %ﬁﬂmﬂﬂ
" L] E 277 An official
. #71Z(Create)
10900034465 01092575041 2020-03-24  FONG CHAI CHING T {E&F=] work permit EFNA(ESER) letter has been (01092575041) 20200325 2
sent(z¥7])
E£27 An official
: #71Z(Create)
10800093595 01082617696 2019-10-13  FONG CHAI CHING T {EZF=] work permit FE2R(EEF) letter has been (01082617696) 20191015 2
sent(27)
E.2%57 An official
#r71Z(Create)
10800013556 01082557665 2019-03-05 FONG CHAI CHING T {EZF= work permit HEER(EEDT) letter has been (01082557665) 2
sent(£7)
22577 An official
#71Z(Create)
10700043426 01073188857 2018-09-20 FONG CHAI CHING T {EF=] work permit HEHER(EED) letter has been 2

(01073188857)
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Agree to pick up
the work permit
on electronic
service or not
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ZAvAnnouncement  EAEHRLY asic Information Maintenance ?;1 ]

B 22455 Application Management > 260_S34: 5245257 Student Application Management

KIEFRBBZE T AL

Agreement on Electronic Service

FEMREFERAME > FRISE TEEL & SRR EHEREY TR AR AR SUEFASOTRBEN T TERIHENETHFBNTERET A BN EHEMEHERANETEARHEEIRET A LAR
HHEFTREREEA RGBT TERETAS B AGNEAEFASCIRENE ) TEXHBEREHE BT PHRTERTR - (ISLEALZEE | BRENE » ROUNRR "SEIRETA, Rk REMES LR STHITH

i TEREE. EFASFISENE o AR AR TR RERN  SAMERE ML SR S o

A ding to El ic St Act, through online application. the work permit issued will be sent in electronic official document with your consent. An email will be sent when the permit is issued to inform you to collect the permit. and you have to collect the permit online

within eight days. The time of the electronic service shall be deemed as the time recorded by system when you log in the system and click “download the official document™. The statutory period therefor shall begin to run from the date following the day on which such electronic

d are ded. Nevertheless. in the case where the application is rejected. the official document will be sent by post. and if you fail to di load the el ic d within eight days. the Ministry will take down the electronic documents and deliver the official

q 1

documents in hard copy by registered mail.

|If you do not agree to the electronic service, the work permit will then be sent in hard copy by registered mail.

[ElEagree FEIEdisagree

R —>EBINILIEE
ARIE—#ZF LIEE

Agree— collect the electronic work permit on website
Disagree— the paper work permit will be delivered to the school
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Fill in your
personal
information
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ZvEAnnouncement  ER ZBasic Information Maintenan 3 NewApplication and Management #HR; :RelatedLinks

) 5 HEH Application Management > LX011100E S84 K¢ Student Application M t

I & 18 A EAEH Edit personal profile

| &8 18 A EAEH Edit personal profile ‘

o5 | e A A Edit personal profile ‘
(013 HAIAPAN '

20000828 | & 18 A £AEH Edit personal profile ‘

| e 18 A £ A B Edit personal profile ‘

ZEHYE save application BEBA (R %9 Discard and leave the page.

F—2 next step
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Fill in the school
information

Z2{4%5 T8 Application Management > LX011200E 234 Z2 {4453 Student Application Management

T* | fERE A DEIEEATIEY mark must not be empty

8K Chang Jung Christian University | R E AL AER Bdit personal profile

‘ H &6 Day School v

EErET T

NP EE A - B {-(44E5]) foreign students - 4-year universities

e {E A B AEH Edit personal profile ’

I ‘7\‘,%.‘(43%@ 4-year university FEEEEREE expected study years 4 £ year
EEERERRRENT | BRETRER R R ARL » MR R Nﬁﬁlﬁ B HHRERIIIBARCERIE - RIEFHEES °

(BT v (BEE v [EAmE |

‘ _b—2F previous E{-% 7 save application EEBA (R &7 Discard and leave the page. TF—2 next step

BRI &PFTE T HESchool Address:
711301 EmmERELCEBRAELE
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B ZE{HEH Application M
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YN EE LA foreign students
HERAERE AN (S E A SR S S RIHEE

If the L category is

t > LX011500E 224 224457 Student Application Management

| #3018 A 2 A AL Edit personal profile

. please go to Student Personal Information Maintenance to change the Identity.

ERMR TNESERERNE ) BB AISE AR S B -
You are foreign student, as referred to in Subparagraph 1 of Article 50 of The Act. and shall conform to the qualifications as set forth in the Regulations on Foreign Stud Enrolled in Schools in the Republic of China.

‘ TLIEHH work permit v ‘

2020/02/19 @(f@m’ww Fto 202007/19 i-_r; (Ftyyyy/ MM/dd)

{ T HIRI & R61EH ) (valid for six months maximum)

O] B SR AT =0

You can change the way here of
receiving the permit

(® 7257 Electronic official document 2783 Delivery (to the school) ' ¥HEJ4BHR Pick up in person I

(U FTENO ® =YES

IEEE TR SRHFERACEFHENS  THNEEREAREER  DITBRER ARSI M TTERERR. I BN A SRS EAREY

BEREEE ) ETEHRERN !&ﬁgﬁélfﬁ%ﬁlﬁﬁﬂﬁﬂe ° AIFREGEFELIhAE - BIEAGIL IR EEEA TE, ©

If you click "YES". please enter your mobile number. After the application is approved. you can log in to the website on yvour mobile devices and view the work permit on them. The system will send the verification code to the mobile number vou entered. after verifving you

can then view your work permit on your mobile devices. When the screen displays in portrait (vertical), a QR code will be generated o . The employer can scan the QR code to check details. When you rotate the screen to land: (hori 1), the infc ion of the work
3 P y play P & ploy y

permit will display o . Click "NO" if you don’t want to view your work permit on your mobile devices.

TFRHEARR
Work permit validity :

R
for 1 year maximum



FIEEXR

Upload the files
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B AR A REH S ) Photocopy of

Passport(Documents required)

B4 3582 K Photocopy of student ID card

IR E please select file
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FEIE pdf( ik

BB E please select file

B 3E T pd IR
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BB please select fi

JEEE¥EE [FTE 2% & Front and back pt py of the

resident certificate

B0 58 2ot R4S S5 HE Documentation of language

courses’ grades

BB 2455 Ratified certification of Ministry

of Education

EAf (S EAREER 3 f4) Others (including school

required documents)
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1. Passport

2. Student ID card (front and back sides, please make
sure that you get the registration stamp from
Registration and Curriculum Section for the new
semester)

3. ARC(front and back sides)

4. CJCU Overseas Students Work Permit Application
Affidavit

*All the files are PDF
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The folder of

uploading the
affidavit

FERRS A A fE(R5IF) Photocopy of

Passport(Documents required)

HIBIBREE please select file

’
B pdCHiR

E14: 2832 K Photocopy of student ID card

S£IRIBREE please select file

AL AY

B3 E pdtIR s LG

[R DS TE [ 2% 4 Front and back photocopy of the

resident certificate

courses' grades

of Education

Hif (S EAER 74 Others (including school

required documents)

IRIBMEE please select file

A -

l

Bl 25 2 i i 48 SR HH Documentation of language

HEERE R4 5P Ratified certification of Ministry

R E pdfii )| E "éﬁpdf(ﬂﬁm?

IRIBMEE please select file

RIBREE please select file

FEZHEMERI

IRIBMEE please select file
Upload to “Others” folder

TR REYAEFET NEIBEEM=ER B LE -
(F&E3E4S : https://dweb.cjcu.edu.tw/intl/article/6717?lang=zh-TW)

Download the Application Affidavit and ask your mentor teacher to sign it.
(Link : https://dweb.cjcu.edu.tw/intl/article/6717?lang=zh-TW)
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The notice of

filling in the
application
affidavit
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CJCU Overseas Students Work Permit Application Affidavit
Reminders for Overseas Students Working In Taiwan

1. For overseas students, the purpose of staying in Taiwan is to study, not to make money. During the
semester, the sum of working hours shall not exceed 20 hours per week.
2. If the reason of residence disappears due to suspension, withdrawal, etc., the work permit will be invalid.
3. A work permit still under application examination is considered that it has not been obtained. After you
get the approved work permit, the application is completed.
4. Duration of the work permit is subject to the date on the actual issued work permit. Once your work
permit expires, you need to apply for a new one.
5. Foreigners who work without permission or with original permission that has expired shall be fined from
NTS$30,000 to NT$150,000. Those in serious conditions must leave Taiwan.
6. Currently, people from China cannot work in Taiwan, so Chinese students cannot apply a work permit.

Applicant's name:

Department and class: , Student ID:

Contact phone number:

Application Reason

Email:

Application Reason:

Signature:

CJCU Overseas Students Work Study Guidance Reminder to Mentor
Dear Teacher,
In order to complete the work-study guidance mechanism for overseas students, before overseas
students apply for a work permit, we will ask students to let their tutor know. Please sign after reading the
following description, as one of the necessary documents to approve the student’s work permit application.

1. Please do care about students’ work-study status and visit their work-study places. According to “Chang
Jung Christian University work study management and guidance regulations” , observations made during
the visit shall be noted in the guidance visitation record of academic system for reference

2. For overseas students, the purpose of staying in Taiwan is to study, not to make money. During the
semester, the sum of working hours shall not exceed 20 hours per week. Please help guide students to avoid
affecting their schoolwork due to work- study, and remind them to pay attention to the safety and rights of
the work-study environment.

3. Furthermore, people from China cannot work in Taiwan, so Chinese students cannot apply a work permit

currently.

Teacher’s Signature:
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1HR

B E4'E1 Application Management > LX011900E 224 Z2 {45 Student Application Management

E /_’ \Y ) : T ) 1B B BRI mark must not be empty
I \ ® G2 payment by post office 8125 payment by ATM ) £34#Pay &% payment by Taiwan Pay
E FH—EREENITIRS . B ERREERAAHERAR
Application fees are non-refundable once the case is received by the Ministry of Labor. Please contact the customer service if you have any further questions.
E x 5L | SHTSHUERERENTERES - SIHER | 1905884

Remittance account: Special Account for Employment Approval of Workforce Development Agency, Ministry of Labor. Account number: 19058848

' [ e
e V I e W e e y Please enter the date in ROC era, for example 1070101.
n
p O S t O ffl C e ) BT SRR AR AR IEA IS W E TR » A 5e7T F BRI fEZE! Attention: Please fill out the last 7 digits of the postal remittance receipt and read the diagram carefully to facilitate the operation!

_k—3F previous ZEHEEF save application EEBA(CR 579 Discard and leave the page. T—32F next step
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Post office payment v

X5 IR Wy e R R T U
B

T BB AR 5
EAEB7HS)

HF1LOO .00

The receipt number of postal remittance o
. A "r‘z -*.'77-1_' ¢ :('T _‘_1Qv
(Please fill the last 7 numbers) _ 00001101 108/0%9/71 10:0

003100 1A5 297471
X2 [Ek (—
Post office of remittance

A A FEE Gl o

R HH
REBAEF)

Remittance date
(Only numbers)
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Review fee
(by ATM Wire
transfer)
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Workforce Develop!

#Announcement EKE £Basic Information Maintenance ZZ{4-#73¥E: &3 NewApplication and Management #H ZRelatedLinks

224451 Application Management > LX011900E 224 22 {455 Student Application Management

B BB ERY R mark must not be empty

) B}V payment by post office ® ATMZ payment by ATM ' &J#Pay &% payment by Taiwan Pay

RH—EARUEFERTIRE  FRERRRERARAERAS

~ Application fees are fundable once the case is received by the Ministry of Labor. Please contact the customer service if you have any further questions.
BREFEHDSRTRRAE BRI FEEEE | WHERSMSMSIEE  BRYE SRS RS RREEERE

Please complete the payment the same day (before 23:39) you submit the application. If you overpaid for the application, please keep the payment receipt to apply for refund to the Workforce Development Agency.

_k—2 previous ZEHYEF save application EEBA (R 7% Discard and leave the page. TF—2 next step
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A=Announcement E&E #Basic Information Maintenance 34371 R & #ENewApplication and Management  #§883E45RelatedLinks

GLEEISY AEERERZSER  Chrome SIEEB NS BRAEF0RE S ERLATESTFEETH  FEEL AT ZE81% Hooogle chrome REBEVRZETTH(1.0.22.03115F)

é E % I ZFEIE Application Management > LX011900E 224 F{FE T2 Student Application Management

L\ ik
T DD DD

Review fee
by Taiwan Pay

T* | EEERUAEEGREN mark must not be empty

O SS#E payment by post office (JATMEIE payment by ATM ® £3Pay#/= payment by Taiwan Pay

RE—EFIWSRNTES  SAEANEESSRAEBAR .

Appli Sindabl

fees are non

once the case i3 received by the Ministry of Labor. Please contact the customer service if you have any further questions.
Py AEENQRede ANBTARASE « EASEXSEEEE ; HAEESEASSET SSEEINSHANENLE  DLDTLYNBRESERE -
Please complete the payment while the QR code is valid. If you overpay or pay incorrectly for the application, please keep the screenshot of the payment detail on your mobile device to apply for refund to the Workforce Development Agency.

+—% previous Z#E7F save application %B3(F %) Discard and leave the page. TF—% next step
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ZEE 1 Application Management > LX019100E £24: 2244574 Student Application Management

(013) HA JAPAN

20000828

£84A B Chang Jung Christian University

| H &R Day School

ElbREE R

‘ NSRBI -(44E ) foreign students - 4-year universities

i FE(AEEB]) 4-year university 1 ZE4R year TEEHH Second semester

FEE SR expected study years 4 £ year

| O1) BB EARIR

S EIBF B4 foreign students

{E#5H work permit

=
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Z 4 E1 Application Management > LX01XX0X1900SP.xmIC 224 22 {4457 Student Application Management

Cewss s FHIERT

RN work permit

Please remember your

700(!#3@‘@3&5%975[3&{[}@ Chunghwa Post Co., Ltd.)

6;320200009606 paym e nt n U m 3 e r!

ATM#AE Rk

Serial number of
ATM payment

FIEI%E& 5, Print the serial number of payment. FFEEH R WEB ATM#&Z Chunghwa Post WEB ATM payment BB Leave
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Pick up the

work permit by
electronic
service

L ORI e e 2 = — gl BT T =

EHRABEBERRE (SERE) FUIRERSE6 H30 Hik -

HETHREZ — SERFIHREI H30H :

() BERFESEREFBEIERCRE R (R) Fill AHEmMEN -

Q) EYMEFFIA SRR - b i SR AR SRR B P SIS PF

The validity of permit for new graduate of high school and university (graduate with postp graduation included) is 30 June at the year.

However, it can be extended to 30 September for one of the following events:

(1) New graduate or graduate with postp graduation requires

(2) Those overseas Chinese, ethnic Chinese and foreign students who were admitted to graduate school shall attach certificate relevant to registration by the school.

courses or postpone graduation with relevant certificate issued by the school, department or institute.

BEAFEHETIRK list of application | $FIBFHREREM add application |

~nz=Rlo] FEE T LIFEEER

%#E‘% i TheEHEEs | OOk ‘ Eﬁ'ﬁ_Elﬁi FEX#E4 English | §557HH application ’Ajcﬁnp‘ﬁt Eﬁi_ﬂkﬁ %ﬁ#ﬁﬁ %ﬂlgi&iﬂﬁ
E£877 An official
. #71Z(Create)
10900008350 01092554750 2020-02-18  SHINAGAWAYUKI T {E£F=] work permit EF A 7(ET4EE)  letter has been P 20200219
sent(£777)

Click this button to download the work permit




1) LFREREZRN  BERERR20/)\F -

With the exception of the winter and summer vacations, foreign

students' sum of working hours shall not exceed 20 hours per
week.

2) HRANE - RESMBEESHBEXR - LIFERIRENT] -

If the reason of residence disappears due to suspension,
withdrawal, etc., the work permit will be invalid.

3 SNEAREH ISR OEY - IBANBTIES - RIEm
sETL P BT T EE - BHREE AR -

Foreigners who work without permission or with original
permission that has expired shall be fined from NT$30,000 to
NT$150,000. Those in serious conditions must leave Taiwan.
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Qz1: Forgot account and password

A2: Please write them down or take a picture to keep.

Q2: Type the wrong payment receipt information

A2: Please remember to keep the receipt.

Q3: Do not write the work reason on the affidavit

A3:You must write down the application reason on the affidavit.

Q4: Renew a new passport

A4: If you renew your passport, please upload both old and new passport.
On the memo bar, you need to explain that you change the passport
and type the old and new passport number.
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Q6 : FERFIRAR " BHEOOOLHAFEME |
A6 : BRI R AR HEMBHNEMER - B LE -

07 : ENEFAXMIIFE

A7 IRBEFEBRNEF NI - s EWRIE A EIANEZ8RAE T1F
re 2o /8 NESIE] - AERBHRAENAMSFEER

*EPER I Ee-malEEBEHE -




Qs: Receiving the e-mail that notification of return

As: Please log in the work permit system to check the return reason.

Q6: The return reason is "Please attach the student card again after you
got the stamp of this semester”

AG6: Please go to the Registration and Curriculum Section to get the
registration stamp of new semester first, then upload the
student ID card.

Q7: Download the electronic work permit

A7: If you choose the electronic service to pick up your work permit, please
download the permit within eight days after you receive the mail
notification. If you miss the pick-up deadline, the Ministry will take
down the electronic document, and send the hard copy one to school.

*Please always check the related mail notification.
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Applying for the work permit does not mean you are
permitted to work yet. Students may only start to work
after the work permit has been issued.
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Please pay attention! Once you have a part-time job,
whether It Is on campus or not, you must apply for work
permit. That Is very important!!! If you don’t have valid
work permit, it Is illegal. Those in serious conditions must

leave Tailwan!



