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CJCU Global Plaza Utilization Regulations
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Reviewed and approved on January 4, 2021 by the Office of Global Engagement Office Affairs Meeting.
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Reviewed and approved on February 26, 2021 by the Office of Global Engagement Office Affairs Meeting.
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ArticleI  To promote the interaction between teachers and students of different nationalities, the
Global Plaza (hereinafter referred to as the Plaza) was specially built to provide students
with a space for interaction and making a friendship. The CJCU Global Plaza Utilization
Regulations (hereinafter referred to as the Regulations) are formulated and managed by the
Office of Global Engagement (hereinafter referred to as the OGE).
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Article I The Plaza is divided into three halls. The description of each hall is as follows:
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1. Taiwan Hall: No tables are provided and the space can accommodate about 60-80 people.
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2. International Hall: Medium-size conference tables (for 8-10 people) and small discussion
tables are provided. A prayer room is attached.
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Article Il The Plaza is open for use. However, the use of the Taiwan Hall requires advance reservation.
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Article IV Regulations for overall use of the Plaza
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1. The environment and equipment of the Plaza shall be properly maintained during use.
After use, the environment shall be cleaned up and restored, and trash shall be removed by
the users. Users shall be liable for compensating any loss or damage to the equipment and
facilities in the Plaza as a result of improper use.
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. Personal belongings, property or exhibits shall be personally kept. The OGE shall not be
responsible for their safekeeping.
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. Space hogging is prohibited. If there is any obvious act of space hogging with objects, the
OGE may remove the objects that are occupying the space.
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. The Plaza does not allow posters to be posted. The OGE shall remove any posters that are
posted in violation of regulations.
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. During the use of the Plaza. the following conduct shall be regarded as a violation of

regulations. For those who ignore advisement, their right to use the venue shall be revoked
immediately:
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1. The use exceeds the scope of approved areas.
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2. The use exceeds the prescribed hours.
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3. Excessive volume.
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4. Causing mess.
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5. Conducting business activities.
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6. Other violations that affect others.
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6. The Taiwan Hall is available to administrative or teaching units for activities. To borrow
the hall, call the OGE to confirm its availability, and then fill out an application form to
complete the borrowing procedure.
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Article V. Principles for borrowing the Taiwan Hall:
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1. The Hall is open for administrative and teaching units for borrowing. Individual
applications shall not be accepted.
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2. The Hall is mainly used for static activities such as lectures, conferences, hands-on
experience activities and international exchanges.
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3. The borrowing of equipment shall be handled in person by the University's faculty and
staff with their faculty or staff ID. The borrowed equipment shall be used only in the Hall.
The Hall shall be maintained in accordance with relevant regulations, and shall be cleaned
and restored to its original condition. Borrowers shall consent to the University's
reasonable survey of use effectiveness.
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Article VI

Regulations for use of the prayer room.
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1. Respect each other
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2. Do not occupy the room for an excessive length of time.
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The prayer room is equipped with a washroom to be used only for cleaning before praying.
After washing up, restore the washroom to its original cleanliness.
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4. Users shall provide their own washing supplies.
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5. Other regulations for use are as those described in Article I'V.
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Article VII The OGE reserves the right to modify the Regulations. The revision shall be posted on the
website of the OGE.
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Article VIII The OGE reserves the right to priority use. In case of important events, the OGE reserves the
right to prioritize.
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Chang Jung Christian University Global Plaza Floor Plan
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Application for Booking Global Plaza

Applicant(Unit/Name)

Event Name (theme)

Event Content (notes)

Date of Use

Time of Use

Number of Participants

_ [] Audio equipment
Equipment borrowed o ]
[] Projection equipment

Applicant and supervisor signatures

signatures

Reminders :

1. The venue shall not be used without approved application.
2. Please maintain the cleanliness of the venue and the integrity of the equipment.

Before and after the event, the borrowing unit shall be responsible for cleaning
up the venue. Lost or damaged equipment shall be compensated based on full
price.

. Posters and slogans shall not be posted on walls, glass and elevators during
events.

. To conserve energy, air-conditioning may be used during specified hours. Be sure
to turn off all air-conditioners before leaving.

. For large spaces, air conditioning should be turned on half an hour in advance to
pre-cool the space and avoid insufficient cooling when a large number of people
enter the space.

. Please read carefully the instructions in the cabinet of borrowed audio-visual
equipment. If you have any questions, please call the extension of the Office of
Global Engagement (#1737). Lost or damaged equipment shall be compensated
based on full price.

To be completed by the Office of Global

Engagement

[lIs the venue restored to its original
condition?

[1Is the venue kept clean and tidy?

[JAre all the air-conditioners turned off?

Venue confirmation

[OThe sound equipment is in good
condition.

[1The projection equipment is in good
condition.

Equipment confirmation

Coordinator and supervisor signatures



CJCU
請酌參以下說法:

Application for Booking Global Plaza 

Global Plaza Venue Application Form

CJCU
建議是否修改為Applicant

CJCU
建議是否修改為
Applicant and supervisor signatures 

CJCU
建議是否修改為
Coordinator and supervisor sigunatures 


