AAEFRAEPRL

Chang Jung Christian University I-Reading Lounge Management Regulations
108.04.16 107 & & B % = 8 &K1t et € 3k F kL6
Approved on April 16, 2019 by the Joint Meeting of the Office of Academic Affairs and the Teaching and Learning
Support Center of Academic Year 2018 2" Semester
109.02. 11 108 5 & & % = 8 &4t ads € 3k % kL6
Approved on February 11, 2020 by the Joint Meeting of the Office of Academic Affairs and the Teaching and Learning
Support Center of Academic Year 2019 2" Semester
110.02.09 109 5 & B ¥ = 8 &K1t et € 3k F R 6
Approved on February 09, 2021 by the Joint Meeting of the Office of Academic Affairs and the Teaching and Learning
Support Center of Academic Year 2020 2" Semester
113.02.20 112 8 & & % = I Kir ket § R F R E
Approved on February 20, 2024 by the Joint Meeting of the Office of Academic Affairs and the Teaching and Learning
Support Center of Academic Year 2023 2" Semester
113.03.19 112 8 & & % = 8 Kir ket § R F RULE
Approved on February 19, 2024 by the Joint Meeting of the Office of Academic Affairs and the Teaching and Learning

Support Center of Academic Year 2023 2" Semester

S ARUEYETORAEARES FAPAEV IR FEEERE (T PHEALE)
Fr A TEE SRR | (T AEARR) ) HE TR (T AR

I The [-Reading Lounge (hereinafter referred to as the Lounge) has been specially constructed to
enhance the quality of learning and provide students with multiple independent learning spaces
in the University. The Chang Jung Christian University I-Reading Lounge Management
Regulations (hereinafter referred to as the Regulations) has been formulated for its management
by the Student Learning Section (hereinafter referred to as the Section) of the Teaching and

Learning Promotion Center.
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I The opening hours for the Lounge shall be based on the announced schedule. The Lounge shall
not be opened to the public on Saturdays, Sundays and public holidays. To borrow the Lounge
during non-opening hours, the borrowing unit must provide their own air-conditioning card and
pay for relevant personnel expenses (overtime pay or part-timer fees).
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Il The Lounge is divided into four areas, and their functions are as described below:
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1. Glass cubicle area: This area has three discussion rooms for student groups or student

communities to conduct discussions and practice their special reports.
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2. Open discussion area: This area is for student discussion, tutoring or self-directed learning. It
is also a venue for zero course credit small lectures, exhibitions, seminars, competitions, film

appreciation and achievement presentations conducted by campus units.
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3. Exhibition area: This area is for displaying teacher and student works created in the

University's self-directed learning.
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4. Flip classroom: The tables and chairs may be moved and grouped according to course needs.
After grouping, students can use the glass whiteboards surrounding the classroom and the

computers to conduct their discussions.
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IV Principles for borrowing:
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1. Those wishing to borrow the Lounge must register online with the I-Reading Lounge

Borrowing System.
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2. Those wishing to borrow Lounge equipment must apply in person with their University faculty,
staff or student ID. The equipment may be used only in the Lounge. When entering the Lounge,
please present your ID and register the purpose of use or signing in, and consent to the

University's reasonable and effective use of the collection.
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3. The Lounge environment and equipment must be properly maintained during use. After use,
the borrower should tidy up and restore the environment, such as tables, chairs, floors, etc., to
restore and tidy, and throw the garbage from the event at the garbage recycling site by itself.
Those who lose or damage any Lounge equipment or facility due to improper use shall be liable

for compensation.
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4. During use, the volume and behavior should not affect teachers and students in other areas. It
is forbidden to set up other equipment used for outdoor large-scale activities such as audio
equipment and amplifiers.
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5. Personal belongings, money or exhibits shall be properly kept by their owners. The Section

shall not be responsible for their loss or safekeeping.
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6. Space hogging is prohibited: If objects are evidently being used to hog spaces, the on-duty

manager may temporarily move the items to the service desk for storage.
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7. If the borrowed space has expired, the group will clear the remaining items and move them to

the service desk for the convenience of other users.
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8. Users found engaging in the following violations when using the Lounge and who show no
improvement following advisement shall have their right to use the space immediately cancelled,
and suspended for 1 month:
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(1) Exceeding the scope of use beyond the approved area.
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(2) Exceeding the reserved time
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(3) Being excessively loud, or the response from other teachers and students around has

not improved.
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(4) Unclean restore after borrowing ends.
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(5) Conducting commercial activities.
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(6) Other violations that affect others.
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9. Other use instructions are described in the Attachment. The Section reserves the right to modify

this Regulations, and revisions shall be posted on the University website.
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V  This Regulations is announced and implemented upon approval by the joint meeting of the
Office of Academic Affairs and the Teaching and Learning Support Center, and filing with the Dean

of Academic Affairs; the same procedures shall apply to any amendments.



Attachment
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I-Reading Lounge Flip Classroom and Glass Cubicle Area:

Capacity and Use Instructions
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Room Space Capacity Minimum Projection Reminders
Number Category Number of Method
People
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Flip Screen
Classroom Based on
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Flip announcement Screen
Classroom
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Discussion Wall N
Room mounted Food and
™V beverages
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Discussion Wall prohibited
Room mounted
TV
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Discussion Wall
Room mounted
TV
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I. Precautions for use of each space
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(1) Flip Classroom:
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1. Priority shall be given to courses arranged by the Office of Academic Affairs and the
School of Liberal Arts Education. Remaining availability shall be opened to other faculty,

staff and students for loan.
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2. The borrowing unit shall maintain the cleanliness of the environment such as the tables,

chairs and floors, and take garbage out to the trash cans for sorting. The borrowing unit

shall assume the responsibility for supervising and advising.

3. RFAMAEAAREAPFIF > P PRI T RA R TR 2 T RMPF
o RGAY WET > AW T ERAEE G ERE b R B H 2
R F E o

3. Audio-visual equipment shall be operated in accordance with the instructions. Notify the

management personnel when leaving the classroom, and be sure to turn off the power

supply and lock the doors. Electrical equipment and audio equipment shall not be used
without prior permission from the Section. In case of damages, the borrowing unit shall be
liable for compensation.
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(2) Glass cubicle area:
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1. The area is only available to students. Borrowers shall register with their own student

ID, and shall not register in the name of another person, trade with or transfer the loan to

another person. The same group of users is only allowed to register and borrow one space

at a time. Duration of use is limited to 2 hours, and only one reservation is allowed per day.

The group must have at least three people of whom one shall represent the group in

registering at the service desk with his or her ID.
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2. Those who fail to show up after 10 minutes of their reservation shall be regarded as

having relinquished their right to use the space. The right to use it returns to the system for

students to borrow online. To cancel reservation, go to the I-Reading Lounge Borrowing

System before the reserved time and cancel the reservation to avoid undermining the

borrowing rights of others. Those who fail to show up without cancelling their reservation

for a total of two times shall have their borrowing rights suspended for one month.
(ZOR 3w
(3) Open discussion area:
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1. The open discussion area is divided into four areas, and may be freely used by all
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faculty, staff and students of the University during opening hours
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2. Faculty, staff and students of the University may use this area for activities. When

borrowing the space, please specify the activity content in the Borrowing System. The

space shall be cleared out half an hour before the activity begins.
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2. Posters put up in this area must be approved and stamped by the Section before they can be

posted in designated locations. Posters may be put up for two weeks from the date of approval.
Posters that have not been approved by the Section or that have exceeded the expiration date
shall be removed by the on-duty manager. Posters shall be put up with removable tape. To
ensure cleanliness, scotch tape, glue, double-sided tape and other hard to remove adhesives may
not be used. In case of damages or residue, the unit putting up the posters shall be liable for
repairs or cleaning. In the event of major celebrations, festivals or special circumstances, the
Section may refuse posters or change the poster location and method of posting.



