
 

 

日間大學部新生床位申請 
Extended Information 1. New full-time undergraduate student bed space application  
【操作目的】 
提供日間大學部新生宿舍床位申請。 
 [Function] 
Provide dormitory bed space application for new full-time undergraduate students.  
【注意事項】 
【Reminders】 
1. 日間部新生一律上網登記或放棄住宿。 
All new full-time students must go online to register for or relinquish housing. 
2. 住宿意願調查申請網址為學生系統 http://stweb.cjcu.edu.tw/。 
(建議使用電腦瀏覽器 Internet Explorer 7.0 以上版本操作) 
如果是第一次登入學生系統，請輸入您的身分證字號後四碼。 
The housing application intention survey can be found on the Student Portal at http://stweb.cjcu.edu.tw/ 
of the Student Portal. 

(Browsers with Internet Explorer 7.0 or higher are recommended). 
To log into the Student Portal for the first time, please enter the last four digits of your personal ID card 
number. 
3. 點選功能列 新生專區 → 大一床位作業。 
On the function bar, click New Student Area → Freshman bed space.  

 

4. 放棄住宿新生辦理流程：請同學請於規定時間內，依實際狀況填寫放棄住宿申請。神學系一律

住校不得放棄。(請參考操作步驟三、四) 
Procedures for new student relinquishing housing: Based on actual situation, complete the application for 
relinquishing housing within the deadline.   
All Department of Theology students are required to live on campus and shall not be allowed to 
relinquish housing. (Please refer Steps 3 & 4). 
5. 欲住宿新生請於規定時間內至各地金融構自動櫃員機(ATM)轉帳繳交住宿保證金。完成繳費

後，再逕行住宿申請資料填寫。(請參考操作步驟五~八)  
New students who wish to live in dormitory housing must pay a housing security deposit. To pay, remit the 
deposit to ATM of various financial institution within the deadline. After completing payment, fill out the 
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housing application form. (Please refer to Steps 5-8). 
 
1.  
步驟：新生請詳細閱讀相關規定 
↓ 下一步 
輸入銀行繳款帳號 (註一) 
↓ 下一步 
填寫緊急聯絡資料 (註二) 
↓ 下一步 
送出完成新生住宿申請 
1.  
Steps: New students should carefully read the relevant regulations. 
↓ Next step 
Enter bank remittance account number (Note 1) 
↓ Next step 
Fill in emergency contact information (Note 2) 
↓ Next step 
Send the completed new student housing application 
註一：中國信託商業銀行行庫代碼「822」 
「銀行繳款帳號」16 碼：8115480-XXXXXXXXX 
XXXXXXXXX 表新生本人身份證後９碼數字。 
Note 1: Note 1: Bank code for Chinatrust Commercial Bank is "822" 
16-digit Bank Remittance Account Number: 8115480-XXXXXXXXX 
The "XXXXXXXXX"  is the last 9 digits of the new student’s personal ID card number.  
註二：緊急聯絡資料只能填寫一次，新生請確實填寫；填寫後，若需變更緊急聯絡資料，請洽學

務處生輔組 06-2785123 分機 1250 更正。 
Note 2: The emergency contact information can only be filled once. New students should provide the 
correct information. Once it is completed, students must contact the Student Life and Residential Service 
Section of the Office of Student Affairs at 06-2785123 ext. 1250 to change the emergency contact 
information.  
6. 床位申請時間截止後，有繳住宿保證金而未上網登記床位新生，則由學務處生輔組分配寢室，

同學於規定時間再自行上網查詢所分配的寢室。 
After the deadline for bed space application, students who have paid the housing security deposit but have 
not registered their bed space online will have their bedroom assigned by the Student Life and Residential 
Service Section of the Office of Student Affairs. Students should go online to check their assigned bedroom 
at the given schedule.   
7. 如有任何問題請聯絡 學務處生輔組(06-2785123 分機 1250)。 
If you have any questions, please contact the Student Life and Residential Service Section of the Office of 
Student Affairs (06-2785123 ext. 1250). 
【操作步驟】 



 

 

步驟一、點選新生專區 →「大一床位作業」功能項之後，畫面顯示大一新生申請宿舍床位注意事

項。 
【Operation Steps】 
Step 1. Click the New Student Area → "Freshman bed space." After clicking on to the function, the 
screen will show the reminders for new student dormitory bed space application. 
 

 

步驟二、請選擇住宿調查選項「登記宿舍」或「放棄住宿」。 
Step 2. Please select the housing survey option: "Register for Dormitory" or "Relinquish Housing". 
 
 

 

步驟三、當我選擇「放棄住宿」，按「下一步」進行下一個操作。 
Step 3. When selecting the "Relinquish Housing" option, click "Next" to proceed to the next operation. 

 

步驟四、填寫放棄住宿申請表，完成送出申請。 
Step 4. Complete the application form for relinquishing housing and send the application.  
 



 

 

 

步驟五、當我選擇「登記宿舍」時已完成住宿保證金繳費後，按「下一步」進行下一個操作。 
Step 5. To select the "Register for Dormitory" option, the housing security deposit must first be paid. 
Click "Next" to proceed to the next operation. 
  
 

 

步驟六、新生請詳細閱讀相關規定。閱讀完畢之後按「同意」，進行下一個操作。 
Step 6. New students should carefully read the relevant regulations. After reading, click "Agree" to 
proceed to the next operation. 
 
 



 

 

 

步驟七、接下來，新生請輸入銀行繳款帳號。 
Step 7. Next, enter your bank remittance account number. 

 

步驟八、新生填寫基本資料（如下圖），紅色框框內的資料是根據新生入學資料所產生，如果資料

有錯誤，請先聯絡教務處 註冊課務組 (06-2785123 轉 1111~1117)修改之後再登記宿舍床位，以免



 

 

自身權益受損。 
Step 8. Complete the New Student Basic Information Form (as shown in the figure below). The 
information in the red box is based on your admissions information. If the information is incorrect, please 
contact the Registration and Curriculum Section of the Office of Academic Affairs (06-2785123 ext. 
1111~1117) to correct before registering for dormitory bed space to avoid undermining your personal 
rights and interests. 
1 宿舍類別分為一般宿舍與早睡寢室(晚上 10 時入睡同學申請)。 
Dormitories are divided into General Dormitories and Early Bedtine Dormitories (for students who are 
asleep by 10 pm). 
2 大一新生住宿位置由學校統一安排，不得更換。 
Housing location for new freshman is uniformly allocated by the school and can not be changed. 
3 綠色框框內的新生必須要自行填寫的，注意：當資料送出之後就不可以更改，請務必檢查是

否輸入正確再送出。若要變更填寫後的緊急聯絡資料請住宿後洽學務處 生輔組 06-2785123 分機

1250 更正。 
New students must personally complete the information in the green box. Reminder: After the information 
is submitted, it can not be changed. Please be sure to verify that the information provided is correct before 
sending. To change the emergency contact information once it is completed, contact the Student Life and 
Residential Service Section of the Office of Student Affairs at 06-2785123 ext. 1250 after move-in.  
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