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PLEASE FILL IN CLEARLY & COMPLETELY

(BB Confidential)

B 5 B {Z POSITION APPLIED FOR

Rt EIEE E=EE
FIRST CHOICE SECOND CHOICE THIRD CHOICE
AP IR B TIE EFEEY)
DEPARTMENT DATE OF COMMENCEMENT EXPECTED SALARY (NT)
i A ¥ ¥l PERSONAL PARTICULARS
AR WA 4 Bl o2 MALE 0% FEMALE
NAME IN CHINESE NAME IN ENGLISH GENDER
EiE B0 HIEREE HEFAR  RE F A H
NATIONALITY 1.D. CARD/PASSPORT NO. DATE OF BIRTH: Y M D
I IR AR oXRIE oBE OB IE FHp 55 NG
MARITAL STATUS SINGLE MARRIED DIVORCED |AGE HEIGHT CcM
J=F 31050 BE /N
PERMANENT ADDRESS WEIGHT KG
B Eib it iR ERE
PRESENT ADDRESS TEL NO.
EFEM4 TEERE
EMAIL ADDRESS MOBILE PHONE
ESEIE AR £2EEA iR ERE
EMERGENCY CONTACT NAME RELATIONSHIP TEL NO.
R E ¥ B FAMILY RECORD
[T i FHip B3 £
SPOUSE NAME AGE OCCUPATION TEL NO.
" Fhp 14 51 A Fhp 4 51
FL NAME AGE GENDER NAME AGE GENDER
CHILDREN | Fhp 14 51 A Fhp 4 51
NAME AGE GENDER NAME AGE GENDER
" FI%8 S 3%
R NAME ALIVE/PASSED AWAY OCCUPATION TEL NO.
FATHER bk Fin
ADDRESS AGE
A FI%R B2 £
& NAME ALIVE/PASSED AWAY OCCUPATION TEL NO.
MOTHER b hE Fin
ADDRESS AGE
& B EDUCATION
Level Name Of School Major From To
BE BREAE FERE =] ES
Sy _
Graduate School
RE(EHMER) _
University
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B8
College

=/

Chrninr Llinkh Cahnnl

H
Junior High School

%R RS W

A # R %R

SPECIAL VOCATIONAL or TECHNICAL TRAINING & SPECIALIZED KNOWLEDGE or ABILITIES

RIEE ¥ COURSE TITLE

B From

£ To

5 B 4 7 ¥ Bt M B ¥ B SKILLS / LICENSES / AWARDS / CERTIFICATE

1. 2.
3 4.
g & R % MILITARY SERVICES
o #&EE® o BEREK o ABUEREK o ¥ &E® o ERRE EEREER  EE £ A
RESERVE RETIRED DISCHARGED SPECIAL CONDITION UNDETERMINED EXPECTED DRAFT DATE
FE 3 & 5 LANGUAGE CAPABILITY
£% SPEAKING & READING B WRITING
=833 B & & B TE | BE | BY B BE
GOOD FAIR POOR GOOD FAR | POOR | GOOD FAIR POOR
B 5E MANDARIN
BE X ENGLISH
H 3 JAPANESE
HAtt OTHERS:
(53R please specify):
E R K B @ SKILLS/HOBBIES
E iR AE ofl YES 0& NO ITZRE 3T F49 8
COMPUTER SKILL TYPING SPEED 3 4T: FIniE
Hi
HOBBIES
T 4 & B EMPLOYMENT HISTORY
BR 3% B {v & ¥ COMPANY NAME Bz B#E(AH) (NTS) FRiES BB R X
(BB THEEE) POSITION MONTHLY BASIC SALARY | YEARLY BONUS REASON FOR LEAVING
1)
B FROM F(Y) A(m) £ 710 F(Y) A(m)
(2
B FROM k) HAMm ET0 Fv) AMm)
3)
B FROM F(Y) A(m) Z 710 F(v) B(wm)

8 (K & B B) REFERENCES (EXCLUDE RELATIVES)

M & NAME

B4R EFE TEL NO.

B % oCcCUPATION

B91% RELATION

{@ ¥ REMARKS

2
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1)

(2)

EAERE TENFE KR RELATIVES OR FRIENDS EMPLOYED IN THIS HOTEL

% & NAME P& ESE TEL NO. B2 ocCcuPATION B9{% RELATION {#3E REMARKS

1)

(2)

I #8 X IR’ EMPLOYMENT MEDIA

o 4K NEWSPAPER o8 INTERNET o & FRIEND o2 R SCHOOL o #BFT AGENCY oH M OTHER

H {1 ¥ B OTHER INFORMATION

BT = ) FRREE
PLEASE MARK WITH A “" YES | NO PLEASE SPECIFY

1LARARREEEZABEBIRN - ?
MAY WE ENQUIRE WITH YOUR PRESENT EMPLOYER AS REFERENCE CHECK ?

QREAEMBEK, ZEERFIREFESHBEAEIHE?
DO YOU SUFFER FROM ANY DISABILITY OR HEALTH PROBLEM THAT COULD PREVENT
YOU FROM PERFORMING YOUR DUTIES ?

BREBRATATERI T HMMKEE ?
HAVE YOU EVER BEEN DISCHARGED FROM EMPLOYMENT BECAUSE YOUR WORK OR
CONDUCT WAS UNSATISFACTION ?

A RBRILFEMBE N ? BEBAR , FREL)
HAVE YOU EVER BEEN ARRESTED AND CONVICTED OF A CRIME ? (If “YES”. Please
Specify)

5.ANBRMIUS  ETHEVBRMEMRE RIS R ?
CAN YOU ACCEPT SHIFT WORK IF SHIFT WORK IS REQUIRED BY BUSINESS NATURE?

T = DECLARATION

1. FARBURBFERAZ - VBEATE  IAEHTEZE , AAREIRRZES .
| DECLARE THAT THE STATEMENTS MADE BY ME IN THIS APPLICATION ARE TRUE AND COMPLETE AND UNDERSTAND
THAT A FALSE STATEMENT OR DISHONEST ANSWER RENDERS ME LIABLE FOR DISMISSAL.

2. FABRATARITZBBASMEZRERSHRERTERMARETZHRRE,
SHOULD MY APPLICATION BE SUCCESSFUL, | UNDERSTAND THAT MY FINAL APPOINTMENT MAY BE CONDITIONAL
UPON THE RESULT OF A MEDICAL EXAMINATION CARRIED OUT BY THE COMPANY NOMINATED MEDICAL OFFICERS.

3. FAAUER BNFRELRENCEERE.
I AUTHORIZE ANY INVESTIGATION OF THE ABOVE FOR PURPOSES OF VERIFICATION

FY AM HD

55 A 2% APPLICANT SIGNATURE B HY DATE

mH & {4 INTERVIEW ASSESSMENT
5 (374 V) PLEASE MARK A (\) (Completed by Interviewer HEistE&1E5)

FRAERAE % POOR 8 WEAK # FAIR R GOOD %% EXCELLENT
SCORE
INTERVIEWER 15T oND 15T oND 15T oND 15T oND 157 2NP
INTERVIEWER | INTERVIEWER | INTERVIEWER | INTERVIEWER | INTERVIEWER | INTERVIEWER | INTERVIEWER | INTERVIEWER | INTERVIEWER | INTERVIEWER
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£

GENERAL
APPEARANCE

MR /RERE

PERSONALITY/
ATTITUDE

BN

COURTESY

RiERESD

EXPRESSION

HEAR

JOB KNOWLEDGE

TR

EAGER TO WORK

R EHRED

ENGLISH
CONVERSATION

mH S R & INTERVIEW RESULT

E—REEHE | ADERE : ofEESE IR AR RN}
15T INTERVIEW/ BY HR DIV. RECOMMENDED FOR 2"° INTERVIEW REJECTED

o0&

KEEP IN VIEW

SpER -
AT AA -

COMMENTS

H& :

BHA:

-3

A

INTERVIEWER

DATE

Y

M

EZREH / HEE DR RER
2° INTERVIEW/ BY DIV./ DEPT. HEAD CONCERNED ACCEPTED

o EiE
REJECTED

SR -
AT AR -

COMMENTS

H& -

BHE :

INTERVIEWER

DATE

¥ B B PROPOSED FOR ACCEPTANCE

Loz HERHE

POSITION COMMENCEMENT DATE

£ A 2AH (A)

STARTING SALARY/MIONTHLY PROBATION (M)
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BUFEHB/AHY

DEPARTMENT HEAD
SIGNATURE / DATE

BREEHR/AHY

DIVISION HEAD
SIGNATURE / DATE

B & % 4 CONDITION OF EMPLOYMENT

BE BP9 1 B

POSITION DIVISION / DEPARTMENT
LEBH Bk

COMMENCEMENT DATE POSITION GRADE

£ A A8 (A)

STARTING SALARY/MIONTHLY

PROBATION (M)

ANEREB M EEfRRE

DIR. OF HR REMARKS

ANEREBEER B

REVIEWED BY DIR. OF HR / DATE

B I ¥ B EMPLOYEE NOTE

(Completed by HR DIV. AQERIPIER)

BUDGET FOR MANNING (POSITION) :

TILL TO DATE ACTUAL MANNING :

BUDGET FOR MANNING (TOTAL) :

TILL TO DATE ACTUAL MANNING :

SALARY RANGE :

FHET o REAFRE O
PERMANENT STAFF PERMANENT CASUAL
HEWET O

CONTRACT STAFF

Contract Expiry :

BRLE O B o
INDUSTRIAL TRAINEE MANAGEMENT TRAINEE
BH IR BALMK

DAILY WORKING DAYS OFF

HOURS PER MONTH

B & & o CONFIRMATION OF EMPLOYMENT

MBRZE/BH

APPROVED
BY FINANCIAL CONTROLLER / DATE

RIEERE/BH

APPROVED
BY GENERAL MANAGER / DATE
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