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IPSD regulations on the implementation of off-campus internship
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June 27th ,2019: Approval upon 2016 academic year, fourth administration meeting
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April 16th ,2020: Amended upon 2017 academic year second administration meeting
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Article 1 To enhance and integrate theoretical knowledge with practical experience, the
International Program of Sustainable Development has formulated the
“Regulation of Off-campus Internship for International Program of Sustainable
Development (IPSD) students in the International College of Practice and
Education, Chang Jung Christian University” which is especially designed for the
off-campus internships.
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Article 2 During the fourth academic year of the International Program of Sustainable
Development “IPSD”, International College of Practice and Education (hereinafter
“ICPEE”) the internship program of each semester and its credit value is based on
the curriculum regulation of the student’s enrollment year. Minimum internship
hours for each credit is 60 hours, while the maximum is 80 hours; maximum off-
campus internship hours for each semester must not exceed a total of 720 hours per
semester. During their internship, students should work full-time in the internship
institutions/organizations, with the exception of attending seminars or workshop
activities held on campus.
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Article 3 The IPSD has set up the internship committee consisting of the director of the
program and appointed faculty members. The internship committee shall hold
internship meetings when necessary, and the program director shall act as the
convener and chairman of the meeting. If the program director cannot attend the
meeting, he/she shall appoint a representative to preside over the meeting.
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Article 4 The proposed internship institution must be of good reputation while the internship
program must be approved by the IPSD internship committee.
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Article 5 To ensure the legal status and rights of the students, the IPSD must sign a contract
with the internship institution/organization. The contract must clearly state the
required conditions of both parties in regard to internship matters. The IPSD will
issue a certificate of appointment to the internship institution/organization when
necessary.
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Article 6 After the student confirms an internship institution, he/she must be insured for a
minimum of 2,000,000 NTD in accident insurance and additional 50,000NTD in
medical insurance. The IPSD will handle the insurance purchase, while the
expenses will be paid for by the students involved.
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Article 7 After the internship committee has drawn up the list of prospective internship
institutions/organizations, inquires for internship will be sent to the internship
institutions.
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Acrticle 8 Students are allowed to fmd their internship |nstltutlons/organ|zat|0ns Students are
required to submit relevant documents concerning internship institutions (company
license, business registration certificate or civil organization registration certificate)
and a brief introduction, all of which must be submitted to the IPSD internship
committee for approval.
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Article 9 Each intern/student must submit a typed internship report within the prescribed
period of the internship course. The format and content of the internship report
should be written in accordance with the internship report writing guidelines.
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Article 10 Upon completion of their internship, students must participate in the "internship
experience presentation™ held by the program to share their experience.
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Article 11 For the internship assessment, the intern performance assessment form provided by
the IPSD must be submitted to the internship institution/organization for
evaluation. However, if the internship institution/organization has its own
assessment form, the intern assessment will be evaluated according to its form. The
intern student’s grade will be calculated in the following manner: 50% based on the
assessment provided by the internship institution/organization, 25% based on the
student’s written report, and 25% based on the student’s internship presentation.
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Article 12 After the regulations have been adopted by the Academic Affairs of the IPSD, they
will be announced and implemented. The same procedure applies to any
amendment to the regulations.



