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3~ ¥ ipEaE | Internship Schedule

-~ RYOF
1. During the internship :
FHERY 4T RV E (FE IR - Internship project flow chart (pages 4).
(- ) e E%%-FIHGEEZ) - a First semester of fourth grade (Elective).
- SRV E R
2. Internship location :
PR A F R ¥ PEEREAT LB BT o
According to the approved location as specified in the internship regulations of this

program.
N FY sy Y p A B 2 H Regulations on the implementation of
internship and Internship projects list.

(- )RV FeRTGF4B ¥ 6 F)- Regulations on the implementation of internship

(pages 6).
() FVYER €84 ~Hi7fd 2 WH-E L H - Listof conveners, executive

secretary, and tutor of the internship committee.

i 7 EF + H FYEP
Teacher in Name List Internship Program
charge

= 33 = 13
WY EARE RYAR g Promotion and planning for internship

e course
TR F3E JFF
Convener Elect Teacher
e L RVBRL S - ZALF LY o
@ 33 2pF | AEREEE . o -
AR FALE Visit internship site at least once during the
Internship Tutor s internship
“F 2. $HBAFVAEE LG

Participate in internship results presentation
HERS S ER § R

Assessment of student internship results at

the end of the term

Full time teacher
of the course




4, T%B‘ﬁlﬁ“%%‘? EA SN R T B
_.|: hhl § 4“ "L
Assist students in matters related to
workplace adaptation, life, and studies
during the internship

R YO AFRFYHFEFNFYHIFD > - A9 ¥ B &

FL; CREEHC(FESN T @EAF YR e R 4 R A
FTEBPRG EHEE(FREIT) -

4. Internship Tutor of this program will visit internship institution at least once during
the internship period, or use video call, telephone interviews to understand the
student's internship situation, assist in solving student adaptation problems, and fill
in the interview guidance recording sheet (pages 9).

CFVOFRIVEAREN T RERF TV oEFL g THIF Y PRE
ARV IEIETLA(FR20F)F V2SR L (AR 12F) ~7F ¥V FiEEP
FTHR2T)MVZARELFVRAANENAA(FR26T)-

5. Intern students must return to school in the 17th weeks to participate in the internship

experience presentation, and submit the Internship report (pages 12), Internship

evaluation form (pages 20), Internship certificate (pages 22) and fill in the
questionnaire of student Internship satisfaction (pages 26).
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F~f ¥R EE2M 11 Internship project flow chart

IPSD Internship Flow Chart

Internship Institution
Evaluation and Selection (Mar. - Apr.)

Internship Cooperation
Willingness Questionnaire

Opportunity Briefing Orientation (May)

Formulate internship Matchmaking and
Distribution Mechanism (Jun. to Aug.)

Start Internship (Sept.)

Internship Application Form
Student’s Internship Plan
Internship Contract

Internship Visit 1

Regular Visit Counseling and Assessment Record Form
(Oct, to.Dec.)
Chzfngi.ng Internship Dispute Handling and
Institution Related Issues Consultation
Changing Yes : Application for
e . In .
Institution/Ceasing I:er;mh:p Changing Institution/
Internship o Cogpeinienubip
No
- i
Ceasmg_ Internship Outcomes Presentation Internship Report
Internship (Jan. next year)
i
. Internship Evaluation
Internship Assessment Form
(Jan. next year)
2
Evaluation of Internship Inferi Ouestiohnainy
(Jan. next year) Institution Questionnaire
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I11. IPSD regulations on the implementation of off-campus internship

109416108 5 & & % - = 8 2% 75 ¢ K 1 i &

108.06.27 107 % & & % w = £ /2% i+ § KT kil 6
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KT RERRERATEEREE LS - F el W8 2 050 Y 0%
%@’%??“@—’%eﬂ,i“* REKTHEFHERA FHEREE LY oS0
SRR 33 B >
= |

Article 1 To enhance and integrate theoretical knowledge with practical experience, the International
Program of Sustainable Development has formulated the “Regulation of Off-campus Internship for
International Program of Sustainable Development (IPSD) students in the International College of
Practice and Education, Chang Jung Christian University” which is especially designed for the
off-campus internships.

FoE BBERTRNEFTHRER (N THATREER ) ARASASTERNEE LY 8
(MTHAE 254, ) 5 BEDT > S FPFR2FV LT L8 2HRF2 ~FFE2
WARFLE R T2 o B - BARMFYEEIS 60 )L 5 80 )P H- FhRd Yy
P TALE T20 PR BYRYRRIT O E S ERLIBH APV EH D F D 2R
R Y WETY -

Acrticle 2. During the fourth academic year of the International Program of Sustainable Development
“IPSD”, International College of Practice and Education (hereinafter “ICPEE”) the internship program
of each semester and its credit value is based on the curriculum regulation of the student’s enrollment
year. Minimum internship hours for each credit is 60 hours, while the maximum is 80 hours; maximum
off-campus internship hours for each semester must not exceed a total of 720 hours per semester.
During their internship, students should work full-time in the internship institutions/organizations, with
the exception of attending seminars or workshop activities held on campus.

Fo0E AERREFIY LA AR VYIPMETY - J R GO RRTRIBL KIFEETL
Redy iﬁgﬁliﬁéﬁﬁsgé dEARL EHRELEAZ ERAIA CERIETILNA
6 RPE > Pl IR 2

Article 3 The IPSD has set up the internship committee consisting of the director of the program and
appointed faculty members. The internship committee shall hold internship meetings when necessary,
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and the program director shall act as the convener and chairman of the meeting. If the program director
cannot attend the meeting, he/she shall appoint a representative to preside over the meeting.

FeiE FYRRT-GERLE E2 252 0HA
AR Y o

ST RS PR ES R TR

Acrticle 4 The proposed internship institution must be of good reputation while the internship program
must be approved by the IPSD internship committee.

i ARERYFAERP CAEE  ARRREF Y IBHETIIVENL  RPE LB
FEEEZRYAPMEE - AFRAF Y BHLFEF LT -

Acrticle 5 To ensure the legal status and rights of the students, the IPSD must sign a contract with the
internship institution/organization. The contract must clearly state the required conditions of both

parties in regard to internship matters. The IPSD will issue a certificate of appointment to the
internship institution/organization when necessary.

B F 2R Y B RRE 200 F A FFRGA NG FRE 5 A L2
g od AERNEIMERRTY > T B4 p FHR

Avrticle 6 After the student confirms an internship institution, he/she must be insured for a minimum of
2,000,000 NTD in accident insurance and additional 50,000NTD in medical insurance. The IPSD will
handle the insurance purchase, while the expenses will be paid for by the students involved.

B AERYTREZFVYRBFEFTVRB I FV LA EERIV R CER - F A5 RS
m??ﬂﬁ%%??%ﬁ

Acrticle 7 After the internship committee has drawn up the list of prospective internship
institutions/organizations, inquires for internship will be sent to the internship institutions.
5 iE R #ﬂﬂﬁ*sﬁ/H’ﬁ*'%waﬂﬁﬁwwéﬁ(?fﬁ%‘“ﬂ
RF"*@]% B frE Ao 2 EAERFY LR € F T o

B

NQ

Avrticle 8 Students are allowed to find their internship institutions/organizations. Students are required
to submit relevant documents concerning internship institutions (company license, business registration

certificate or civil organization registration certificate) and a brief introduction, all of which must be
submitted to the IPSD internship committee for approval.

FA40E FEFYEALRNE Y FARTDPFPNEI - PUTRERZFYHL > FVIFL 2
Rs\VEPNFRERT VLB TIIER -



Avrticle 9 Each intern/student must submit a typed internship report within the prescribed period of the
internship course. The format and content of the internship report should be written in accordance with
the internship report writing guidelines.

L I’+ ?}4'*%\,3331;,ﬁﬂ;%‘l)’%ﬁqénj\gfigﬁy raﬂé’%’f%\gJ ’A\g_:u]—tﬁ:j}_,%}°
Acrticle 10 Upon completion of their internship, students must participate in the "internship experience
presentation” held by the program to share their experience.

FLo i Y AP N AERREZF Y RE TP A F YT R EF YR
%?fﬁéﬁ’@fi‘*?—!@f ?”'—"G\‘@i‘:‘i%"’i‘a?JaabﬁT{&er#%IriélﬁéTé%SO%’??%\iiﬁ
SRR 25% R Y SR A g Sk 25% -

Avrticle 11 For the internship assessment, the intern performance assessment form provided by the
IPSD must be submitted to the internship institution/organization for evaluation. However, if the
internship institution/organization has its own assessment form, the intern assessment will be evaluated
according to its form. The intern student’s grade will be calculated in the following manner: 50% based
on the assessment provided by the internship institution/organization, 25% based on the student’s
written report, and 25% based on the student’s internship presentation.

FLodE ARTEEATRERLBEOGE G BIER

Acrticle 12 After the regulations have been adopted by the Academic Affairs of the IPSD, they will be
announced and implemented. The same procedure applies to any amendment to the regulations.
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IV. Internship Visit Record Form

??#‘f#— ?’g’g’:‘ YA
Internshi
o g Student Name
Institution
33 2R
ryne AEER L]
Internshi
i Student ID
Department
FYNFLE 2y Esn
Department’s
P tact Student Grade
contac
FVELIRHE
LR FLRE
Dat Student’s
ate
contact
- YA 2 0FAR Dinternship |2 ~F Y ATV EL SR EC L
situation and work performance Supervisor’s name :
LRV E2L AR E R PFY R
Learning status of professional skills
of o2 o¢ of o%
pexcellent ngood omedium opoor obad o~ F Y EARREE E R
2FVEAHI FEARap AR LA [Student’s problem and suggestion :
AR ¥ ¥ 38 |Self-satisfaction in work performance
#& ok o2 o¢ oif o%

Internship Visit

Summary

oexcellent ogood omedium opoor obad
3FYEA A TR =t 2 Mgk
Attendance at work

ofk o2 o¢ of o%
oexcellent ogood omedium opoor obad
ARy BEA RT3 BHR
Interaction between student and
colleagues

oDk 0% o¢ oif o7




oexcellent ogood omedium opoor obad
bRV FAga g2 B3 RN
Interaction between student and
supervisor
oDk o2 o¢ oif o%
oexcellent ogood omedium opoor obad
6.7 VEAHFT Y R RaFEHELA
Overall satisfaction with internship status
ofk o% o¢ of o%
oexcellent ogood omedium opoor obad
- SRV F 22 ERR  Current Life
FYEAHELBRRGOE LR
Student’s satisfaction towards current life

ofk o% o¢ of o%

oexcellent ogood omedium opoor obad
L SRMEGAEHT I DRV I 2L R RFTEenmp F 2 FFEA
R R A 7
Which courses in our university are helpful for the current internship? Which
SR LBy courses need to be strengthened? Or are new courses needed?

&

gagm (2 TTVEHELOMELE QS KA UL FILY? F & WM i ?

What are the benefits of off-campus internships for students? Or what are th
problems? What improvements need to be made?

Course
planning and
student
suggestions 3. H s FAELERE IR

Other problems and suggestions

YL St &1
CRI A
Signature of
Department
Chair

WEEFER
. &

Signature of
Advisor

10



AL 5 ALBE AL Visit photo

P Photo description

#.P? Photo description
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L AREFERNEFLECE RV FHL I ivL B
V. Essentials of report writing

N & ﬁ‘;? qug_l § ,«gﬁ_s‘f BRI I"?ﬂ; r(u—r Fﬁ?fﬁ—ﬁ 33 .‘gl}'l; r)g 1S —_‘b‘\g% .
1. Key points to note when writing the internship report of IPDS department

BN ﬂﬁp'+%*§ﬁ%ﬁf%“www’%ﬁ”%flﬁfu@%a’ﬁazﬁ%iww
By FIrF Y FRP AT S RypeF 3 27 VPP Fleaig g ¥ BHF o Rl
BT FECFVHREENF cDXP BHBREZFVIRE -

2. The internship report must be written in accordance with the experience of working in the internship
institution during the internship period in the specified semester, and submitted to the tutor for review
and scoring to be included in the final semester of the internship course. If the internship institution is
changed for any reason during internship period, the institution before and after the transition must be
included in the internship report. And indicate the internship period of individual institutions.

SRV WA RHRESRPRE(FRAE) P F I F 3000 F o w AR Y L ER S
RRBEITIN CBMINA- PE BET I IR E L

3. The internship report must be prepared in accordance with the format specifications (refer to the
attachment), the content must be at least 3000 words, photos that are taken during the internship should
be attached and bound into a book. A paper copy and the electronic file should be sent to the internship
tutor.

o~ @Y AR E% 8T Due date
4. + B #p Firstsemester : A4t £ % 17 i3+ % 2 - Before 17th week of the semester

Iy

CERVHRLFTRL S B RRPER R  ERABF AN EE LR

5. The internship report should be given or mailed to the tutor for review within the specified time

AORVHLFARBRES Y KT B P F PR HBIIA A HEEFE 22
GRS o

,)‘LA\’

vy ar sk sl
v E 4 g i

o

6. If the internship report is not written in accordance with the format, content does not conform to the
regulations, delayed, or not submitted, the tutor may score a failure or return it to the student for
correction.

SRR EEERRC RS S H ) F PR LR D S SRR K
TR AL NESEY 21 EX

12



7. Please submit the scoring results to the intern tutor to log in the results after tutor has finished
reviewing, and send the reviewed paper and electronic files to the internship committee for filing for
future reference.

A BAFYFLFRR T
8. Score ratio
(=) M % Content: & 28y @1 iv? 35 ik 70% -
Including learning experience and work history and accounts for 70%.
(Z) =% Writing: #3235 W38k ~ @8 > ik 20% -
Including the number of words, smooth writing and accounts for 20%.

(=) *738% #3;% Relevance to the topicand format : EB MR ¥ #F 7 > L3742 B &1
X, fLL 10% -
I

The writing should be based on the scope of the internship, whether it is relevant to the topic and the
format and accounts for 10%.

13
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V1. Student internship report format

AFFEREELE 54
International Program for Sustainable Development
(2R Y <1741 ]

Internship Report

¥ ¥4 Internship Institution : oooo
R ¥ ¥ & Internship Period : co& oco® oop T oo¥ oop
# ¥ £ & Internship Tutor :
3L % Class :
el ¢ Name :

g g, Student ID :

OO0O&#00* OOp Date

14



2 4% Table of Content

1.1 13%%1‘# i3 /i Introduction of institution
1.2 454 = % Institution organization
1.3 PR7238 B Service item

1.4 5§ % ## % p & Motivation and purpose of internship

= ~F % N % Internship Content
2.1 3 ¥ 3" i@ 4 Introduction of Department

2.2 1 f'p F it (7 3 17 2 3%) Overview of work content (including

monthly working schedule)

2.3 %4 F ¥ % 2EY (X #& &R F) Participate in internship safety

training (and provide photos)

2.4 #% %z i % =3k Improvement and suggestion

15



2w B Conclusion and Reflection

CONCIUSION ..ot e e e e e e,

RefleCtioN. . ...,
T~ (R Y 2 AP 7 ) Appendix (supported by photos) ......

16



4 ¥ #3484 0 <+ Content of internship report:
- ~ w3 Introduction

1.1 %}&4@&&? /i Introduction of institute

OOO0O # 4 Institute/ FIpF R Working hours :
£ ht Address :

7 3% Contact :

g 7 % Person in charge :

B 4 0 0000 4 fh2bg {125 » 2 0000 ~ 0000 # 0000 &
ABFERD FEOPA AR O0E O Op o fE 00 4 ke

=

5 1200 ¢

fm Xk,
3§

OO0OQO institute is a Non-profit organizations with OO0O, OO00 or O0O00
as its main business items. The company was founded on OO year. After

more than OO years of operation, there are now OO employees.
1.2 44 = % institutional organization

(IR 2%

\4

e

[ A B &%

e

)

Department organization chart/personnel organization chart

17



1.3 PR7238 B Service item

PR3%38 B Service items 78 P & 3 (3P Item classification

(description)

3 BPRFFIE D AR BIAME AT
The main service items are classified as follows:
O000:-:000000~00000

O000:0000~00000

1.4 9 % % % p & Motivation and purpose of internship

THEAUEREY 2 A0 F A ) 120d 22 R RSN FERE L 2 fF H T Times New
Roman 3] » %8~ -] 14> (7% 5 H 7 & e - The main body font of the article should be in %
4 %8, the font size is 12, the horizontal format from left to right is typed and the English and numbers
are in Times New Roman font, the font size is 14, and the line spacing should be single line spacing.

18



= ~F ¥ F Internship content

2.18 ¥ 3% i@ 4 Introduction of internship department

2.3 %4 F Y % 2V (X H &R 5) Participate in internship safety training

(and provide photos)

2.4 ¥ %+ L % %32k Improvements and suggestions

e~ AR Y 3 T4 8 ) Appendix (supported by photos)

19
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VII.

AAERAFFIFCFRTLYV S H L4

International Program for Sustainable Development Internship Evaluation

Form

RS FR IR ET EE N SRR B R R SR LRSS 5T 1

FEREE1LE =84 - This evaluatlon form is to be completed by the supervisor after the
intern’s completion of internship. Please send the completed form to the International Program
for Sustainable Development.

2. BA2FVHRLEERNFVEAT - P RF Y BEHEL B o Upon
completing the internship, the intern student should hand the Internship Report to the supervisor
within one week.

2 4 4 % Intern’s Name : £ & Student No. :
#+ & 51’ Dept. and Class :
B F ¥ ¥4 Name of Institution :
Picture 4 ¥ ¥’ Internship Period :
p from=>=~  &/yr  *"/mo__ p/day
Ttoax~ _ &#l/yr_ */mo___ Pl/day
LR AREB A 51068 > Be ke 51004 The highest
Score of each item is 10, the maximum scores in total are 100.
EP I 4 3F P ltems 4 8 Scores Ao
Remarks
- | & #HFic 4 Exhibit professional ability (10%)
= | ¥ &+ Demonstrate ability to learn new skills (10%)
= A1 = 4 Ability to plan and accomplish tasks effectively (10%)
A 2 R REf24-50 4 Ability to create and communicate possible
i solutions to problems (10%)
_ [ AW 2 B & iF Interpersonal Skills and work cooperatively with
B others (10%)
* #1422 1 9 7% Self-motivated and willing to take on tasks (10%)
= |f F ~3E -~ = k& 7= Demonstrate reliability and work ethics (10%)
. %4t 4 22 #UR 4 Ability to accommodate changes and cope in
/ stressful situations (10%)
; FER ﬁﬂ PREA I pER [ T
Report to work as scheduled and on-time (10%)
1

EE s KT

20



Appropriate behaviors and Appearance (10%)

N

4~ Total Scores

KA RSeS|
Overall Assessment and
suggestions for the intern’s

improvement

T B g% BX
, s ¥ B P % i

FiEE G H ) Sick | Absence w/o

) Leave Types Personal leave B Others

Leave-taking Records (Please leave| official leave
ensure to fill out this part) P ()
Days(hours)
0¥ TV W E R
Signature Intern Supervisor

R

AR A BN B NG 60 A S A ABL T ABE R FHTR AN T FE THA -

Note: 60 points is the minimum for bachelor students in CJCU to receive the credits. For JGI scholarship student,

his/her average mark of the semester should be 75 and above to be eligible to receiving the scholarship for the next

semester.

21




PR EAEAYFREACELEFE
VIII. International Program for Sustainable Development

2 Y &P 3 Internship Completion Certificate

EECERAFEARELE cF Ay

A RR__#_ " PIAR_E_ " p3 BHER
¥ oF Vi _ R BEEP -
This is to certify that of International Program for Sustainable

Development, has successfully completed Internship Program from

to , totally hours.

AN

i
A

Host Institution:

P BHEREC R AR
Supervisor:
PoE R R # : 2

Date:

Fi AP T T ERFYFL A > A FEpFr A E TGP RERAEE L E R
When signed by host institution supervisor, this certificate cnd be handed directly to
the intern or mailed by post to International Program for Sustainable Development, Chang

Jung Christian University

22



CFARVRALARAREIRL A
IX. Student Satisfaction Questionnaire

MR- S S

AL Rt EHEF ﬁ FEOREAIT VAR B E L TR RRITRE > T F i
T e R ARES 03 Y 5%vIEL G IL% AARBIBEEFNST > BEEOVFEER (T
TaBERARFY #Jﬁ}:mw: FPp o AR B E R WIEF Y HAREWMAITLY > A BT E D
G popeo B E o L AR ME AR 2 S
o TR B EEN )

RFFEREELE -5

Internship courses are offered to allow students to gain workplace experience that leads to enhanced
employability after graduation. The internship offers a chance to explore career possibilities and your
feedback will help us improve course content for future students. Your feedback will be used for

analysis purposes and will not affect your grade. Thank you for your assistance.

L RER
pek 4 g5
Department Student ID

TV AR | 0B Y
Type of intern

BB LA R
Intern institute Intern
department
2t

3 S S

F ! e e
Q U E s T | O NFE oz o8 FOF

& 4 3 2 1,
- ~ % ¥ 3428 & & Internship Course Satisfaction

“Hﬁ”%ﬁ»m BRI G FENE D SR TNA

Q) Lo | i i i i

| am satisfied with the matching methods, internship
organization briefing and interview process

PYFERRERL ST TRSFAFL -
(2) | The school provides complete internship information or | i i i i
consultation channels before internship

B ARM R Y § AR § A e e
3) : . . o o o o o o
Internship-related counseling, seminars or organization

23



presentations were beneficial

(4)

FY= 8 mEFYEHN FooigEdl ~ &2 BRI HE -
Before the internship, | understood the rights, obligations and
workplace ethics of the internship contract

(5)

FYPNFENARTEEERN G M 3 g {1 0F o
The content of the internship is related to spemalized skills |
learned in class, which is helpful for the internship

(6)

B e AP RA{* LA FEMeNTF Y EY R
SR o

Internship advisor visited or used various channels to check on
situation and progress

(7)

F Y F P AHBE L (F R SR E
Internship helped me better understand workplace

(8)

TR AR RN A .
Internshlp has improved my problem-solving ability

(9)

ARGFVHEELES 1 (73 o7§ 84
I think this internship will be helpful in finding a job after
graduation

(10)

Bhha 3 0 AR Y AR TSR e
Overall, I am satisfied with the internship course

= ~ R ¥ B#A LR Institute Satisfaction

(11)

Y PR ELET X 2 VRS -
The internship institution provides a professional and safe
internship environment

(12)

By BB ELRET - REZARTIHIR
The internship institution provides reasonable salary, vacation
and benefits

(13)

AR SRR L S R EE P
The internship institution has special personnel to assist with
difficulties encountered in the internship

(14)

51 33 ’b“g‘fﬁi&% oz : mﬁy 33 % l% e —\,.l ﬁ
Internship institutions provide complete internship equipment
and training

(15)

FYWBHE A gy VE i ER B ER 3 ffosk o
The supervisor of the internship institution has a good
leadership style and there was harmonious interaction among
colleagues

24




F VRl B Ay IFF O] R S
(16) The work assigned by the internship institution can be m m m i i
successfully completed

F VTR WIS L G TN G AN
(17) The position arranged by the internship organization is related o i i i i
to contract content

E SRR S SR AR S R
(18) Internship training and counseling helped to improve work m m m o o
efficiency

AAER Y BEALAY A A e AT E -
(19) If the internship organization is willing to hire me in the future, o O m o o
I would be willing to stay

e T o ARFYBELEIISE - O O O ! !

20
(20) Overall, I am satisfied with the internship organization.

= ~ #2323 Suggestions

(22)fgR i AR R > HF Y 11T G FTer ?
Which courses or licenses do you think will be helpful in the internship?

(23)7 % /P > BinE B R b Fy o (FEs%k o
What do you think was the most impressive work experience during the internship?

(4 it A fe b g Y S £ 2 -
Please briefly describe your growth experience during this internship

% 3x Remarks: (5-Level):- » = ;V:25 % = & 5(Strongly Agree)- = & 4(Agree)-~ ¥ i 3(Neither Agree
or Disagree) ~ 7 F & 2(Disagree) ~ 2% # F & 1 (Strongly Disagree)

~HiE e ¥ ~ Thank You

25



BoBEHTIALRN SRS A

X. Institution Student Satisfaction Questionnaire

T endhiE L B e

S LT AU ﬁﬂx%‘fﬁ%‘f«wﬁ BV i § o AR LI HL o F LS AR
SRE B BHEHAFRF IR Pf'&mleﬁa’rﬁﬁ'm'?’f%‘*’ ER o AT EEAERE
bki’%ﬁirj:"““’ = Ij;}f{.Jg—l m‘i}-ﬁu—_ﬁa{_ 3 oF %,ﬁ"l j\%%iiﬁ 13 F%%E'Z z G\'~I.fA;J’/n\’H‘_L

FORNEHER X CER - THRTREE B REAATE Y AL nE & ko
FeAT IR AR

;‘XE

AFFREREELE -8 ik
Thanks to your careful guidance, students have had the opportunity to learn in the workplace. We hope
that through this questionnaire, we can better understand student internship performance and through
your feedback and suggestions, we will make adjustments to enhance students' employment
competitiveness. This questionnaire will be used for internship course revision purposes and the
content will remain strictly confidential. Please take time to fill it out as your feedback will be an
important part of our evaluation process.

RV 44 ¥ B84 TR Internship Institution Information

DAY
Name of
institute
B4 AH B A B B4 A ML
Department Title Name
.e,
i —gi : FyE
ﬂ}g% /f ‘_&,} s
Department of Name
intern student
F
#® ¥
3 A% " 3 3
e ;| R
Q u E s T | 0 NEOE k| BoE
5 4 3 2 1.
- ~ @Y #4422 R Students Satisfaction
BRI YEL 1 FRRERIEBR o
(1) NP _ o o o o o
You are satisfied with the intern’s work approach
}'j""ﬁﬂﬁ‘igl%m_g;iff b%#i/{h"r*bllt%j\\'ﬁlj
(2) ;%Es ° O O o O O
The intern’s knowledge and skills meet the needs of the job
(3) i—‘ﬁ 33 ? ‘,' 1 ]F%% L& &Lm@ r} \0 ’;l ’Es ) O O O O O
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Intern is reliable and handles stress well

f333§4|ﬁv§33“)§g£ﬁob}§\"'1 —‘50
4) o o o o o
Intern is pI’O&CtIVE and cooperatlve

BHZYEL DB RRREIIER -
(5) . - . . O O Oa O O
You are satisfied with intern attendance

KHIYE2FHE RAPELARIEBR -
(6) You are satisfied with the intern’s ability to discover and solve m m m o o
problems

IR EY N L L R R
(7) o o o o o
The intern gets along well with colleagues

FYF2HEINP AT Y L EREfI RS o
(8) _ m O O i i
Interns successfully completed assigned tasks

FHH 2 FPHANBERIFYEFIRINGE -
(9) . . . . O O O O O
Overall satisfaction with intern .

FHMERRFFHAPE FLREAFRFYELYE 0 0 0 0 O
(10) Willingness to provide employment opportunity to intern if
available

= ~ H % 2 223, Suggestions

()G 8 RV E2 604 LPiEg -
What are the merits of the intern?

(DA EHF BN LRV B2 BEA S L %0

What specific instances would you like to share working with intern this semester?

% 3x Remarks: (5-Level)z*- 4 = ;%24 = & 5(Strongly Agree)~ ¢ & 4(Agree)~ ¥ i@ 3(Neither Agree
or Disagree) ~ 7 F & 2(Disagree) ~ 2-% % I & 1 (Strongly Disagree)

~BIE e ¥ ~ Thank you very much
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#E RV FDALLER
X I . Internship Preparatory Measures

- ~F ¥ = %% Preparation :
(- )i"é»”’ FHET O FABREE VBT A i 1 iTR EE R
Wk e

1. Before selecting an internship organization, first understand the nature of the

internship organization's work and corporate culture, work location and traffic
accessibility.

(Z)4e% 7 IER B 2B 0 0 7 Y PHERRELETH BT LD F
At AB R o M B> N F Y FRRPFRF 5 L5 LB R AN I LY o
2. If you cannot commute to the internship location and accommodations are not
provided, please find a place to rent nearby in advance. Any commutes should be kept as
short as possible with dorm or other accommodations taken care of beforehand.

(Z) ¥~ FILRYVPHRIE o 2 FonplEFFx -
3. After an internship is assigned, please take note of any preparations and related
registration measures.

() RAEZRMDFY2ZX2  FERLILT VY BHAZT LY - 2562 1%
WE4TZiREg o
4. Please take note of what labor and health insurance is provided by internship
organization and school.

(I)FMPRYPRHEREFT V254 wffilv > FARFPME R £ 74
,j:; o
5. As some internship organizations provide dormitories, please be aware of any fees
and regulations before making your decision as to whether or not to stay in them.

(AR5 Y BHE SHHEIF B TR A KRR R E R T
6. For some internship institutions, students must be prepared to work or undergo
training on the first day

Z R Y YRALEE ¢ Internship Notes
s FUBEMBAL R E ARG RN A LG LR
3R FRAS I B AP A

1. Students must comply with the relevant regulations of the internship institutions.

Ask yourself what you can learn and what you can do more than what the organization
can do for you.
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(Z) BEFPFREZ FBCEFRRE LR 28T 1 (FTFxEL, &pFt
FIA D518 o
2. Stay humble and focused; don’t be afraid to ask questions; show up on time and
don’t leave work early.

(Z) FrrPRASRPF VLIRS FEEFRES N o
3. It is mandatory to be fully aware of all internship program regulations as well as
ways to contact your advisor.

() Fri+28REFVBHEETTIVENLPN 7  FHARFV ORI IFL
B~ ek~ 2 LRGERT M) FH SR ATV AR
4. Please be aware of the internship contract content signed by the partner
organization and the school. Please take note of stipulations regarding workplace
attitude, conduct and regulations for leave of absence. Please also take note of the
reward and punishment measures compiled by the school.

(I)RALBAEAFET - FYHETZF3 f?%ﬁz,i PRAELFL O FEFERET
ReX B2 s 0 TR T PR ¢*ﬂ%§#?§?°
5. Please uphold the highest standards of personal and professional ethics. If any
infractions are uncovered, appropriate measures will be taken by school including
possible criminal proceedings.

() P TFHYPFHERLHFRLFIAIE P AL EE > -
6. Pay attention to traffic safety on the way to or back from work.

(Z)FYwEHL BUAERAIRNED %?ﬁ&#w’@%iﬁﬁmﬁ
w *?ﬁi* YHEEFHE FREEIY %
7.The mternshlp report should be ertten in the glven format of the course, bound
into a booklet, and submitted to the intern advisor for review within the prescribed time,
otherwise internship grades will be affected.

(M RV DPRFEFFRLERALAN A IZBAE D B RRAR GRS
%*z;%i%éizp BELEH = 2 @ ot ﬁp#\‘&ﬁ
8. If you need to deal with either official or personal matters during the internship,

please request a leave of absence according to regulations. If granted, you may take care
of matters and return to internship on agreed date.

(A)FVHE - d FYHEXFIRPR TREHY - ERFLFV 2R
HE AR RYAIM CEERNA G A St o
9. Advisors will visit sometime during internship; interns are also required to take part
In presentations at end of semester.
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(2) FFIRYPERALRI A FEFTVIRLFRD > BRI T -
10. If internship hours fall short of requirements, please coordinate with supervisor to
make up for lost time.

(L-)=p TRk ﬁi?}HmwiéﬁéEﬁﬁ’Q%%%ﬂéiﬁ’
TR RS SN Y Sk R

11. Please maintain a regular routine during internship, if there are any emergencies,
please contact advisor or school as soon as possible.

ZoAck RS EIFEER R e TV PR AR RS o
Please contact internship supervisor or advisor if there are any problems.

B ANFERFELECER VSN EE

XTI . Internship Course Questions and Answers

BYPH (FE=1 AT

Prior to first semester; March to August

Ql. 5™ & %29 ¥ 342 ? Whyshould I take an internship course?

ADF YT R R R ARG & R R TG PR T g TR
'F?‘%g:%? \H- 4 ”r."’_'ﬁ?ﬁ“/}i*%iﬂﬂ R - N 1 RN i B 7Y f?#ﬁﬁ sl ol e g
?\:‘ IF&J ﬂtﬂﬁ Nz ‘T}'u 4 o

Internships allow you to gain valuable experience that enhances employment opportunities after
graduation. Internships provide an opportunity to get acquainted with the workplace, explore career
options and develop a proper work ethic.

Q2. 4riwEHF ¥ ¥4 7 What is the best way to choose a suitable internship institution?
VWAL & T S RLETR CRT R Y R ) G A BRE BV ER
pABRERGZ BB R L2ZERSFEFTEY2ZFY S RAMBEER R ERHT Y

o

\\\ﬁr
<le

Internship positions with cooperating organizations are assigned after evaluation. The different sizes of
cooperating institutions have their advantages and disadvantages, so students should choose which best
meet their long-term career interests. You can consult with teachers or upperclassmen as a reference in

choosing an internship institution.
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F¥&it13 @ %% 7 Whatis the difference between an internship and part-time job?
iﬁﬁiuﬁﬁﬁﬁ%ﬂ?4%1f‘ CBRRE B STR A RES L IR T AN R Y
PRV AR AT ER W R Rt B RV I e

SES SN LS SRS S SRR ES S RV E R EX R

e F L EREE S RL o R FREBRE LT o A AR e (TR kR
ek ) o

TR Y SRR S B AR - o Bt - it 'H’-}FT{Z e e

Internships are arranged by the school to help students develop the skills needed for future employment.
Cooperating internship organizations provide a workplace and supervision as well as take part in
curriculum planning.

=

A s 27 e
TB [(EE

{

kS

Part-time jobs are in compliance with Taiwan’s Labor Standards Law and cover issues including work
conditions, wages, hours, vacation time, leave of absence, and occupational accident compensation.
(Source Ministry of Labor website)

The main difference is that internships are considered official classes and are accredited while
part-time work is not.

Q4. v p e BF Y H =5 ? Canlfind an internship position on my own?
A BRE0g Y "éﬁcﬁi*‘v?ﬁ Fo 0 oyRIm A W g HEe Eg gy %ﬁ*}#?ﬂ IR A

GoRF FENEEFRG A BER S ﬂ%?ﬁﬂo%kﬁéﬁﬁﬁ”ﬁﬁ’
ﬁ%:ﬂﬁmﬂwwaﬁ”%ﬁbm&@ﬁ§$axx%ﬁ AT ERP ST ET Y
LR GERLED  FETTRAGEFRY £ 9 E

KICE ALY SR FE BTV B E TRAD AL B IR AF T E R R o 82
REEBBEFEE > SEATY AR AR E T S (FPE% S LE) FaBeE

AEEFRIRFTYENET - BIRVEY

An internship course briefing is held every April and after assignments, the course advisor will assist
students in filling the contract signing process. If students land an internship on their own, a
cooperation questionnaire with organization must be completed and the organization's business
certificate turned in between March and April. After appraisal by the program internship committee,
students can begin the internship contract process.

% Procedures: after submitting the cooperation questionnaire and internship organization’s business
certificate, it will be reviewed by internship evaluation committee before student is notified of results.
If the contract is approved, the school will assist in signing process before it is turned in.

QS. defmivig g &~ 3 “J””‘* % ¥ #1£? How are internships assigned?
ABfnE e " PRI YRP 1 EFFEPEBFAFYMEE > QUL 4 F
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A EEE YR PR AR HREER IV RS AT 0 2 BaeLg L s
AAFIEE AT RS R AR Y r--ﬂﬁ%’ 17 AR ET Y R

After the course organizes the internship briefing in April, students will be asked to fill in the student
internship registration form. After matchmaking, the course advisor, intern student, and institutional
supervisors will draw up the internship plan. Assignments are then made between May and August,
with contracts signed by the end of August and intern positions made in September.

Q6. %2 F ¥ A2 - F ¥V 1 ¢ & &1 7% 7 Do internship institutions provide salaries?

AT - %0 FRF VBT Lo ARV PRREFVEL 27 H (s FF 22 B
ERENHEEOR P RFTEF VBT RFEFYM G~ Fh AR kR
FRIVPHARCIVELIIFT A AR T 22 PHPE & S REAFFSF Y BHET
M R(E M D) TR FRTILFY IRV T LA

It depends on the institution. Some internship institutions provide wages (including salaries, allowances
and bonuses), the students have an employment and internship relationship with the internship
organization, and the relevant regulations of the Labor Standards Law are also applicable. If the
internship organization does not provide a salary, scholarships or other grants may be provided. This
precludes any formal employment relationship with organization and interns will be required to follow
internship contract regulations stipulated by the school.

Q7. F ¥ 22 et H £ 8 F 2 1 F 7 Isthe intern scholarship considered a salary?
AREBFL ganfafao 2R AT L2 NPT L K2 B2 TR cL2F3 347

Ebﬁ'}t\é.\uﬂ:\ﬁ%qﬁ ,fa:? i-ﬁ ’ b'—i-l‘j].\/,ﬁ‘;i \1.;5-13_9
TRV ARAELT Y BHEREL 2 FANF  FI2FRRRF e A2 RTE I T EE £ F
%@%¥E1’%iﬁﬁﬂ*ﬁ#“#(i“*éﬁﬁ%Z@%Lf“?é%lﬂlﬁﬁﬁﬁi

W PRET CANABESI L ER LA EFREEHEL )

Scholarships and grants are not considered salaries so there is no need to apply for labor insurance. If
interns receive living allowances from the internship organization, the organization is required by law
to provide labor insurance.

8. 7Y AF
CHERH R
g

4 g

T ¥ % 7 Can interns apply for labor insurance’)

BEERLIE O VEFEBRPTFRELEFL Y F 2T HFY
VW2 FRE iRl % AL ARTL0T kR 1 REiF
LFIEG LR Y2V (REE ) dof RFEM G T 24

If there is neither an employment relationship between the student and the internship orgamzation nor
the agreement on any salary, there is no legal obligation to have labor insurance. If there is an
employment relationship and wages granted, insurance can be added.

Q

3

b

\\\?{r ‘J“i' >

Q9. ¥ ¥ # &' % * 2 Whatare insurance costs during internship?
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AR Y B ﬁ;;,\pmzoo gt s s E Fh'ab 4 g2 o
ARV REA Y BEE T HATSR200 R 2% o

After receiving an internship assignment, two million NTD injury insurance and 50,000 NTD
additional medical insurance policies need to be procured.

JAN
ax

Q10. # ¥ WA AFZ & 4rim JL ? How to arrange accommaodation and transportation during
internship?

ABREGERPFIVBHEREGE RRLAF MR EIFV 2088 - 1L FRGF
PRI FRVBHERAEREAT > A VARG ﬂ@’@%w%* Dt R A
The school will endeavor to secure dormitory accommodations with respective internship organizations.
Students should take care of commutes on their own. If accommodations cannot be provided or the
commuting distance is too far, students might want to reconsider an alternative assignment.

RY?Y (5-FPFr4 231+

Internship period; First Semester September to December

QL. F¥ AFVIHF » L 77 NiEiz & 4 7 During the internship period, can | return to school
for class?

AEREFYE-FH 9 £ 18 5402 720 ) pF A RAIAE  EEFF VLT o7
ZF bR YPE I REIBE I FF A5 AHFY 4oty BRE-FYFITLIYV 2
HEREREABS SRR ERALE L /T Y EH -

Internships account for nine credits per semester and range from 540 to 720 hours completed within the
span of 18 weeks. Work days range between three to five days depending on the internship
organization. Students can arrange schedules accordingly to take part in classes or other related
activities on campus.

Ql2. & “FEAREEF G R Ao IZ ? How should | handle any conflicts that may occur
durlng my mternshlp?

Al FEEI P  FREREERF A GR > B2 0P VW ERFF > R FFRAZT) > S
AR AR o

Any conflicts that arise with supervisors or colleagues should be reported to your advisor to determine
cause and communicative measures.

Q3. FH¥ Y F4ck iR+ 2 £ 327 HiF Y H =2 Can | change organizations if | find it hard to
assimilate?

Al BR Y EARY O 4 I FIEL PRV EEFF R PREFALSHE T EHT
VHEE ZHELF YRR B ltﬁﬁ“ﬁ&wﬁv‘ FE oV ERE T RLAMFVEELRIFY S
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Please report any problems to your advisor initially in order to facilitate communication with involved

parties. If it is determined that changing internships would be in the best interest of all involved, a new
application needs to be submitted.

Q4. F ¥ HFH 2 MBEIE > 4riw g2 ? What should I do in the case of sexual harassment during
the internship?

AR EZTLARFFRLEFL > BHERFLE Ev- A AR U S+ LR s 0 I
%*E“\ﬂﬁﬂ§*15§*mﬁ@ FLR YR EKF RS ) ARV
HWITERTER € ll#ﬁ?ﬁzzé—%ﬂﬁz@ﬂl\

Ask the harasser to desist immediately and record the time and place. Solicit witnesses and witness
assessments and inform your advisor immediately. The case will then be reviewed by the internship
organization and school gender equality committee to be handled in accordance with relevant laws and
regulations.

Q5. R ¥ HFE 3 T FPRERF > 7 8% 4 2 Whoshould | contact if | have any questions during
the internship?

AREvaF VR ERFAEREFTOANGE - LIS EPF VT ampy o kX
email: cyhorng@mail.cjcu.edu.tw

Students can contact their advisor or write to the above email for assistance.

Q6. #rAAX &R Y » ¥ FAMF Y 7 Amlrequired to pay tuition and miscellaneous
fees during the duration of my internship?
A F V¥ amaBE s Sairz w1384 2
TV R F VB X EF L1
3?gg%iiiﬁ’#k§mgﬁ¢§ﬁﬁo
The internship is compulsory credit of the school’s formal curriculum and counted towards credits
needed to graduate. Although students have limited time at campus, but the IPSD needs to provide
planning, evaluation and assignment services as well as hold briefings as well as presentations before
and after internships. Thus students are required to pay tuition and miscellaneous fees during internship
semesters.

e L BREE

23 ﬂg:ﬁ—‘ig.\a

o 4%
¥

\“4—

/T"

F_\N

-»-
fua
o3

, =

QL7. 5 ¥ B ¥ rug-ied 2 Can | take a leave of absence during the internship?

A FYHF: &iﬁiﬁz’ﬁﬁﬁﬁ%{ﬁm’%fﬂ‘\#%ﬁ*’ﬂ%ﬁ&%@ﬁﬁﬁ
ﬁ@“%%??%ﬁ%aﬁﬁ’%r%ﬁ%%wﬁ¢&%’é?ﬁﬁ??%ﬁiiﬁﬁ’iﬁ?
¥ AR AR H -

Procedures for leave of absence during internships are handled in accordance with relevant regulations

regarding leave of absence from classes. Aside from school registration and exams, work time and days
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off are handled by internship organization regulations. In the case of extenuating circumstances, please
contact the school and internship organization as far as possible in advance in order to ask for leave of
absence.

Q18 P YR E g 7 K dko 2482 Will any teachers visit during the internship?
At “?' R FRIVHFEEFI O EIFT VIR T REFYREDF YRR

B ERA e

Your intern advisor will visit at least once during internship to ascertain how interns are faring.

Q19. % % Mo ¥ RE 4 2 R4c® A&Z2 ? What should | do in case of an accident during the
internship?

ISEFLECER FEEE SR S EE TS S E Rt EES SR E LS Y S XS
NEARELHG T Fygd 2[4

The contract clarifies the handling process and attribution of responsibility for the student's work safety
incident, and confirms the identification and compensation of occupational accidents. IPSD uniformly

helps students insure accident insurance, and the premium is paid by the students.

RY =582 G-FPRE-)

Final Internship Presentations; First Semester next year January

Q20. FH 7 % = 534 > ;4?2 How are internship grades calculated?
A:a?%ﬁw*’dﬁﬂﬁwféﬂﬁﬁiﬁ%idﬁ“%ﬁﬂﬁ’Wkﬁ
“%ﬁé% TR FRA e FHFE R LF Y BpeTRE

2R iES50% FY F o R Al ‘th25%’ FUYSEFLE S F L 25%-
Internship performance forms are provided to cooperating organization but if organization has own
evaluation procedures, those will take precedent. Grades are then calculated based on 50% from
organization evaluation, 25% on intern’s written report and 25% on final presentation.

Q21. 4 ivfF ¥ Exvritsg p ? What items must students complete as part of
off-campus internships’)

ATV SR - QP RIFYEIREANEL N E T RBERBZFVFRL AV FL 2R
NERERFYIHEIRERIER - AR FVEL RS iﬂ%‘i’ﬂﬁﬁi "Ry eET A

€ AR EER -

Complete the intern questionnaire and digital internship report within one week after the end of the
internship. The format and content of the internship report should be written in accordance with the
internship report writing guidelines. After completing the internship, intern students should participate
in the IPSD Internship Experience Presentation.
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