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The Precautions of  Distance Learning 
(From Ministry of Education)

Schools in response to the command center instructions, confirmed cases of 
suspension of classes, as well as the teaching methods in response to the 
adjustment and exercise of epidemic prevention, should be given priority to 
epidemic prevention, and master the movement of teachers and students to 
protect the community, to avoid the cause of epidemic prevention as the 
most important principle, which is also the university's social responsibility. 
Colleges and universities in response to the outbreak or to conduct teaching 
and epidemic prevention drills, must be carefully planned, and properly 
stated, at the same time, please really grasp the student's learning situation, 
avoid going to public places.



The Precautions of  Distance Learning 
(From Ministry of Education)

Teaching and epidemic prevention drills should prevent students from 
gathering in surrounding communities or in groups to form epidemic 
prevention, so the school should master the movement of students 
after the adjustment of the way the school conducts the teaching. 
Please remind students to keep an honest record of after-school travel, 
parties and other assembly activities during the course of the 
epidemic prevention exercise, so that they may be able to cooperate 
with the investigation of the epidemic in the future, if hidden and 
caused by future campus epidemic prevention, will be held 
accountable in accordance with the school reward and punishment 
provisions. 



The Precautions of  Distance Learning 
(From Ministry of Education)

Although the mode of instruction is adjusted, the health 
maintenance of students during the school year is still the 
responsibility of the school, please the school during the 
teaching of anti-epidemic drills, should pay attention to the 
students daily temperature measurement and upload the 
school notification system, and care for the physical and mental 
health of students. If necessary, contact the student to confirm 
the learning situation and ensure the effectiveness of the study.



In order to ensure the student's learning effectiveness, teaching 
and epidemic prevention drills such as distance teaching, the 
school and teachers must pay attention to the students online 
attendance status, participation and discussion situation, 
evaluation methods, and making good use of multiple software 
to keep relevant records for the course quality assurance 
evaluation in the future.

The Precautions of  Distance Learning 
(From Ministry Of Education)
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Precautions & Preparation 

Attendance
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Attendance Students can sign in here

The recorded videos 
will be saved in your 
Cloud drive and the 
access link will be 
sent to your email 
synchronously.

Precautions & Preparation 



Attendance
Roll Call 

During the Class

2

1

Choose  the 
students who 

you want to call.
4

3It will pin on 
your screen 

if you click it.

Go Ahead of Government
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Precautions & Preparation 

Learning 
Assessment

1

23

4



Attendance

Online teaching is NOT a holiday or 

break.

Be in class on time.

Conduct like the real-
classroom classes.

Precautions & Preparation 
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Online Teaching SOP

design teaching 
method

1

announce all 
the details to Ss

Teaching 
materials

Grading & 
Assessments

Learning 
records

2

Save and keep 
all the records 

anytime

3

Grading & 
Assessments

Grade 
Calculation

Upload

4

Live
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Record
(Asynchronous)

Live
(Synchronous)

Record
(Asynchronous)



Platforms used at CJCU:
Go-learning & Google MEET

Tell teaching 
method clearly

Live(Synchronous)

Record(Asynchronous)

1 Use

Platform/Time
Grading & Assessments

Subsidiary online

Use

Study byself

Subsidiary online

軟體/平臺 可錄影 直播互動方式 
應用方式 

(使用限制) 
連線上限 連線時間 

 

Adobe 

connect 

視訊會議

系統 

O 

雙向影音(課堂討

論、學生發問管理) 

線上共檔 

學生無法下載錄影檔 

需下載軟體 

(需向教發申請連線) 

同時上線

10 間教室 

每間 100

人 

無限制 

 Google 

Hangouts 

Meet 

O 

雙向影音(課堂討

論、學生發問) 

線上共檔 

手機版需下載軟體 G Suite 

教 育 版

109 年 7

月 1 日前

250 人 

無限制 

 

Grading & Assessments



Contact Us 暫定
視實際情況調整

平台名稱  聯絡窗口  分機  備註  

CJCU Go-Learning  黃衛中/王筠絜/李宜蓁/秦兆瑋  1818/1819/1815    

Adobe Connect  黃衛中/李宜蓁  1818/1819/    

Microsoft Teams  陳妤婷/胡家軫  1822/1816    

Google Hangouts Meet  黃衛中/秦兆瑋  1818/1815    

Zoom  陳妤婷/胡家軫  1822/1816  

 

SKYPE  李宜蓁/ 1819/    

FB 私人社群直播  陳妤婷/陳鈺雯/劉鈺亭  1822/1821/1825    

 

平台名稱  聯絡窗口  分機  備註  

CJCU Go-Learning  黃衛中/王筠絜/李宜蓁/秦兆瑋  1818/1819/1815    

Adobe Connect  黃衛中/李宜蓁  1818/1819/    

Microsoft Teams  陳妤婷/胡家軫  1822/1816    

Google Hangouts Meet  黃衛中/秦兆瑋  1818/1815    

Zoom  陳妤婷/胡家軫  1822/1816  

 

SKYPE  李宜蓁/ 1819/    

FB 私人社群直播  陳妤婷/陳鈺雯/劉鈺亭  1822/1821/1825    

 

ExtensionPlatform Contact Person



Before the Class

Setting up at MEET Live 
Platform

Setting Video Equipment. 

Setting Upload Way.

Offering MEET Link and learning 
materials at CJCU Go-Learning.



CJCU Go-Learning Setting

週

次 
授課內容 

授課方式及時數 
(請填時數，無則免填) 

面授 
遠距教學 

非同步 同步 

1 課 程 介 紹     

2 媒 介 與 社 會     

3 
誰 擁 有 媒 體 ： 媒 體 產 業

經 濟 學 （ 一 ）  
 

  

4 
誰 擁 有 媒 體 ： 媒 體 產 業

經 濟 學 （ 二 ）  
 

  

5 
政 府 與 媒 體 的 關 係  

： 政 治 對 媒 體 的 影 響  
 

  

6 媒 體 組 織 與 專 業 人 員     

7 

為 何 媒 體 總 是 強 調 某 些

形 象 和 想 法 ：  

媒 體 與 意 識 形 態 （ 一 ）  

 

  

8 

為 何 媒 體 總 是 強 調 某 些

形 象 和 想 法 ： 媒 體 與 意

識 形 態 （ 二 ）  

 

  

9 期 中 考 試 （ 面 授 ）     

10 
社 會 不 平 等 與 媒 體 再 現

（ 一 ）  
 

  

11 
社 會 不 平 等 與 媒 體 再 現

（ 二 ）  
 

  

12 媒 體 的 影 響 與 政 治 世 界     

13 
主 動 閱 聽 人 和 意 義 的 建

構  
 

  

14 
媒 介 科 技 和 社 會 變 遷

（ 一 ）  
 

  

15 
媒 介 科 技 和 社 會 變 遷

（ 二 ）  
 

  

16 全 球 化 與 媒 介 （ 一 ）     

17 全 球 化 與 媒 介 （ 二 ）     

18 期 末 考 試     

 

set up by weeks

Week 1

Week 2

Week 3

Week 4

Week 5



Make sure to use CJCU email.

Ss use CJCU email to log in, too .

Update your Chrome.

Preparation Before Meet



1

2

Open Meet from Gmail of Google Chrome

Remember to Use 
CJCU’s  Gmail to Open 

Google Chrome



2

Please don’t enter any password 
or code.
Just continue and get into the 
meeting.

1

3

Copy the address

【Notice】

Many teachers 
reflected that they 
can’t record the 
meeting by using name 
or password in recently.

Please copy the 
meeting web address 
to Go-learning to 
confirm you are the 
host of the class.

Create a meeting (Class)from Meet



Copy the web link to node

1

2

Week 1



+

A B

C

Equipment



Press recording first before 
the class starts

Recording



The recording will be saved into My 
Drive automatically

My Drive



Get the video link

A

B

Share the video link 

Share

Link

My Drives



2
1

Choose the option that you 
want to share with

Share with everyone, share with 
CJCU, or you can just share with

Registration and Curriculum Section

register@mail.cjcu.edu.tw

Teacher Professional Development Section

faculty@mail.cjcu.edu.tw

Copy the link to node



Copy the link (recording) to node

1

2

Week 1



Make sure to 

Save
Save
Save

Finish & Save



Get Ready Before HandGet Ready Before Hand



DemoDemo


